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From: Commanding Officer, Naval Air Station Patuxent River 

 

Subj: REGULATIONS GOVERNING ADMISSION TO THE NAVAL AIR STATION,  

PATUXENT RIVER, NAVY OUTLYING FIELD WEBSTER, AND NAVY  

RECREATION CENTER, SOLOMONS, MARYLAND 

 

Ref: (a) NASPAXRIVINST 5510.16M 

  (b) OPNAVINST 5530.14F 

  (c) SECNAVINST 1740.2F 

  (d) DoDD 2000.1 

  (e) HSPD 12 

  (f) SECNAVINST 5510.34B 

  (g) Directive-Type Memorandum 8-003 

  (h) DoDD 5230.20 

  (i) CNIC M-5530.2 

  (j) NASPAXRIVINST 11015.6Q 

  (k) SECNAVINST 5211.5F 

  (l) DoDM 5200.08, Volume 3 

  (m)  NASPAXRIVINST 12610.7H 

  (n) UFC 4-022-01 

  (o) DODI 6200.3 

  (p) OPNAVINST 1752.3A 

 

Encl: (1) Regulations for Admission to the Naval Air Station Patuxent River, Webster Outlying 

   Field, and Navy Recreation Center Solomons, MD 

  (2) Department of the Navy Local Population ID Card/Base Access Pass Registration 

  (3) Driver’s Request 

  (4) Documents that Establish Identity: List of Acceptable Documents 

  (5) NRC Solomons Checklist 

 

1. Purpose.  To publish regulations governing admission to the Naval Air Station (NAS) 

Patuxent River Complex, including Webster Outlying Field (WOLF), and Navy Recreation 

Center (NRC) Solomons. 

 

2. Cancellation.  NASPAXRIVINST 5510.15R. 
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3. Responsibilities.  Entry onto NAS Patuxent River, WOLF, and NRC Solomons is prohibited 

except with the consent of the Installation Commanding Officer (ICO). 

 

4. Action.  Authority to control access to Navy installations varies based on jurisdiction, 

property rights, and geographic location.  Commanders at all levels are responsible to ensure 

Navy personnel understand their legal authority. 

 

5. Forms.  Defense Biometric Identification System (DBIDS), SECNAV 5512, DD Forms 2 

and 1173 are controlled items issued by the Visitor Control Center (VCC). 

 

6. Records Management.  Records created as a result of this instruction, regardless of media and 

format, must be managed per Secretary of the Navy Manual 5210.1 of September 2019.  ICOs 

shall protect civil liberties, privacy, and personally identifiable information (PII).  PII collected 

and utilized in the execution of this instruction must be safeguarded to prevent any unauthorized 

use, disclosure and/or loss.  Installations shall ensure the collection, use, and release of PII 

complies with the requirements of DoN Regulations. 

 

7. Review and Effective Date.  Per OPNAVINST 5215.17A, the VCC Supervisor will review 

this instruction annually on the anniversary of its effective date to ensure applicability, currency, 

and consistency with Federal, DoD, SECNAV, and Navy policy and statutory authority using 

OPNAV 5215/40 Review of Instruction.  This instruction will remain in effect until superseded 

by concurrent or higher authority. 

 

                                                                            
D. J. BURFIELD 

 

Releasability and distribution: 

This instruction is cleared for public release and is available electronically only via Gateway 2.0 

https://g2.cnic.navy.mil/CNICHQ/Pages/Default.aspx 
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CHAPTER 1 

INSTALLATION ACCESS CONTROL 

 

0101. Purpose.  The objective of access control is to establish and prescribe procedures for 

escorted or unescorted entry into NAS Patuxent River, WOLF, and NRC Solomons.  NAS 

Patuxent River complex access/entry control points (ACP/ECPs) utilizes DBIDS.  The standards 

prescribed herein are the minimum required for Navy installations. 

 

0102. Policy. 

 

 a. The ICO has the authority to take necessary and lawful measures to protect installation 

property and personnel, but that authority must not be exercised in an arbitrary, unpredictable, or 

discriminatory manner.  Removal or denial actions must be based on reasonable grounds and 

judiciously applied. 

 

 b. The ICO will protect civil liberties, privacy and PII. To prevent its unauthorized access, 

use, disclosure, or loss, PII collected, used, maintained, or disseminated in the execution of this 

instruction will be safeguarded in accordance with (IAW) SECNAV M-5210.1.   

 

0103. Responsibilities: 

 

 a. ICO. 

 

  (1) Coordinate with tenant commands to proof applicants for identity and fitness to the 

greatest extent practical and within legal authority. 

 

  (2) Ensure persons requesting unescorted access demonstrate a valid purpose for entry, 

are identity proofed, and have received a fitness determination. 

 

  (3) Establish commander’s intent, and define risk tolerance in relation to installation 

perimeter access control. 

 

  (4) Determine credential requirements for personnel under the age of 18 who require 

non-recurring access and do not possess an authorized identification credential. 

 

  (5) Issue temporary or permanent debarment letters to deny an individual access to the 

installation due to any of the disqualifying criteria outlined in reference (i). 

 

  (6) Implement procedures to facilitate external agency first responder access during 

emergencies. 

 

  (7) Determine the number of personnel Trusted Travelers are authorized to escort. 

 

  (8) Determine sponsorship and escort rules for DoD family members under the age of 18. 
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  (9) Delegate, in writing, the authority to perform identity proofing, vetting, and 

determination of fitness, and access authorizations and privileges. 

 

  (10)  Designate an installation Single Source Coordinator (SSC). 

 

  (11)  Ensure a monthly DBIDS aggregate transaction and credential issuance report is 

provided to Naval District Washington (NDW). User-generated reports include: 

 

     (a)  Name, grade, Social Security Number (SSN), status, date and place of birth, 

weight, height, eye color, hair color, gender, passport number, country of citizenship, geographic 

and electronic home and work addresses and telephone numbers, marital status, index 

fingerprints and photographs, and identification card issue and expiration dates. 

 

     (b)  Vehicle information such as manufacturer, model year, color and vehicle type, 

license plate type and number, decal number when and where applicable, current registration, 

automobile insurance data, and driver's license data. 

 

     (c)  Government-issued and personal weapons such as type; serial number; 

manufacturer; caliber, firearm registration date; and storage location data to include unit, room, 

building, and phone number.    

 

    (12)  Ensure tenant commands and unit commanders understand and follow installation 

access control guidance and procedures. 

 

    (13)  Coordinate with tenant commands and unit commanders to identify their mission 

critical personnel (MCP), mission essential personnel (MEP), and associated resources needed to 

comply with this instruction; coordinate and integrate associated unit processes into the 

installation Antiterrorism (AT) plan. 

 

    (14)  Approve Installation specific access control policies and procedures. 

 

 b. Installation Security Officer. 

 

  (1) Serve as the primary advisor to the ICO for AT, law enforcement (LE), physical 

security (PS), and installation access control. 

 

  (2) Conduct access control assessments and planning. 

 

  (3) Develop and publish installation-specific access control policies and procedures. 

 

  (4) Establish a VCC for registration and issuance of installation access credentials and 

passes. 
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 c. VCC Supervisor. 

 

  (1) Ensure VCC personnel are trained, proficient, and designated to: 

 

   (a) Produce and issue (DBIDS) credentials. 

 

   (b) Produce access control lists, or other measures associated with access control 

accountability and authorized entry. 

 

   (c) Ensure the DON Local Population ID Card/Base Access Pass Registration 

(SECNAV Form 5512/1 [Appendix 1]) is the sole means to initiate background checks on 

visitors, contractors, and vendors. 

 

   (d) Ensure a SECNAV Form 5512/1 is used for each background check for 

unescorted access. 

 

    1. The NAS Patuxent River VCC will keep the original copy or electronic copy 

of completed SECNAV Form 5512/1 for a minimum of three years, or until a Department of 

Justice (DOJ) periodic audit is conducted, whichever is greater. 

 

    2. Ensure only one SECNAV Form 5512/1 is used per background check; 

multiple background checks may not be used on a single form. 

 

   (e) Establish procedures to revoke credentials of individuals who no longer meet 

identity, fitness, or purpose requirements for installation access. 

 

   (f) Establish provisions to ensure only users who have been trained to operate the 

DBIDS system have access to the equipment. 

 

   (g) Establish procedures to protect DBIDS equipment against theft or damage. Note: 

If the facility where the equipment is housed cannot be secured, the equipment must be removed 

at the end of each duty day. 

 

   (h) Manage current and future access control requirements based on operational 

vulnerabilities. 

 

   (i) Ensure debarment information obtained from the Staff Judge Advocate (SJA) is 

current and entered into the Consolidated Law Enforcement Operation Center (CLEOC) or its 

successor system, and the DBIDS database. 

 

   (j) Establish procedures to issue visitor passes during VCC operating hours, e.g., 

personnel meet requirements. 

 

   (k) Establish reporting procedures for lost or stolen ID cards or access credentials. 
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   (l) Ensure individuals requiring access are properly proofed for identity, and vetted 

for fitness and purpose prior to the issuance of a pass. 

 

   (m)  Ensure a monthly DBIDS aggregate transaction and credential issuance report is 

provided to Naval District Washington (NDW). User-generated reports include: 

 

    1. Name, grade, SSN, status, date and place of birth, weight, height, eye color, 

hair color, gender, passport number, country of citizenship, geographic and electronic home and 

work addresses and telephone numbers, marital status, index fingerprints and photographs, and 

identification card issue and expiration dates. 

 

    2. Vehicle information such as manufacturer, model year, color and vehicle type, 

license plate type and number, decal number, current registration, automobile insurance data, and 

driver's license data. 

 

    3. Government-issued and personal weapons such as type; serial number; 

manufacturer; caliber, firearm registration date; and storage location data to include unit, room, 

building, and phone number. 

 

 d. Single Source Coordinator. 

 

  (1) Establish a local policy to inspect transportation service vehicles. 

 

  (2) Establish a local policy outlining validation procedures for empty transportation 

service vehicles requesting installation access subsequent to a legitimate on-base call-for-service. 

 

  (3) Oversee registration and clearance for vendors, contractors, and drivers providing 

transportation services, e.g., taxis, limousines, ride share, and shuttle services. 

 

  (4) Serve as the approval authority for business entities operating transportation services 

on the installation in accordance with region and installation policies. 

 

  (5) Verify transportation service vehicle operators have completed appropriate identity 

proof, vetting and meet fitness standards for installation access. 

 

  (6) Conduct quarterly reviews with transportation service companies to verify drivers’ 

continued employment. 

 

  (7) Coordinate access issues between the NAS Patuxent River Security Department and 

contracted support services. 

 

0104. Installation and Facility Access Control. 
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 a. Objective.  The objective of installation perimeter access control is to physically control 

personnel and vehicular entry to installations, facilities, and resources.  To facilitate authorized 

entry, access requirements must be consistent, uniform, and predictable.  In addition to access 

control requirements, random antiterrorism measures (RAM) may be applied which increase the 

scrutiny of authorized personnel credentials. 

 

 b. Requirements. Requirements for controlling installation access include, but are not 

limited to: 

 

  (1) Escort qualifications, responsibilities and authorizations. 

 

  (2) Sponsorship qualifications, responsibilities and authorizations. 

 

  (3) Access privileges during each Force Protection Condition (FPCON). 

 

  (4) Mission-essential personnel (MEP) or mission critical personnel (MCP) designation. 

 

  (5) Emergency response designation, if applicable. 

 

  (6) Day and time designation for access. 

 

  (7) Locations authorized for access. 

 

 c. Access Control Measures.  The ICO may employ access control measures at an 

installation perimeter to provide security and protect personnel, resources, and property. 

 

 d. Entry Control Standards.  The NAS Patuxent River ICO is responsible for the following 

entry control standards: 

 

  (1) Standard 1 — Establish program guidelines which clearly delineate operational and 

administrative command responsibilities. 

 

  (2) Standard 2 — Standardize and integrate the process of identifying, authorizing, 

credentialing, authenticating, and granting installation access. 

 

   (a) Visually inspect and electronically scan all Common Access Card (CAC)/DBIDS 

and other access credentials unless exceptions to policy are directed by higher authority. 

 

   (b) Visually inspect access credentials when electronic systems are not installed or 

are inoperative. 

 

  (3) Standard 3 — Identify Mission Essential Personnel (MEP) and Mission Critical 

Personnel (MCP) in Emergency Management (EM) plans consistent with FPCON levels and 
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different emergency types. Verify the AT and EM plans are consistent in identifying MEP and 

MCP. 

 

  (4) Standard 4 — Implement guidance contained in reference (n) for new ECP 

construction or major modifications to ensure AT construction standards are incorporated for 

positive access control. 

 

  (5) Standard 5 — Establish access control capabilities based on installation criticality. 

The NAS Patuxent River ICO may direct additional security measures based on mission 

criticality, FPCONs, area-specific threat-related intelligence, and higher headquarters direction. 

 

  (6) Standard 6 — The NAS Patuxent River VCC will issue temporary credentials to 

those individuals who meet requirements to access installations/facilities, but do not meet the 

requirements for issuance of a CAC, Dependent/Retiree ID Card, DoD Civil Service Retiree 

Card, Uniformed Services Identification (Dependent/Retiree Card) cards, or Veteran’s 

Health/Identification Card (VH/IC). 

 

  (7) Standard 7 — Contracting Officers (CO) and SSCs will include the following 

issuance and revocation guidelines contained in this chapter as a part of solicitations, contracts, 

and agreements.  Existing solicitations, contracts and agreements will not be modified no later 

than when they are renewed or renegotiated. 

 

   (a) DBIDS Standardization.  DBIDS is a DoD identity system used to support 

physical security and information assurance programs.  DBIDS is used for identity verification, 

to record personal property registered with the DoD, and to produce installation management 

reports.  DBIDS is designed to specifically address personnel requiring installation access that do 

not qualify for the issuance of a CAC. 

 

    1. Commander, Navy Installations Command (CNIC) has adopted DBIDS as the 

program of record for granting unescorted access privileges to vendors, contractors, suppliers, 

and service providers.  

 

    2. Program oversight and management of DBIDS is provided by the Defense 

Manpower Data Center; however, the database is decentralized and maintained by independent 

DoD installations. 

 

    3. DBIDS databases can be pre-populated for CAC card holders using the 

Defense Enrollment/Eligibility Reporting System (DEERS), in addition to the data collected 

directly from the individual.  Each person is assigned a BIDS-ID in the system as a primary key 

to information related to this person.  The output of the system is personal and biometric data 

placed on DBIDS cards used for identification purposes.  Once registered in the DBlDS 

database, CAC, Teslin, and DBIDS cards are then read by card readers at DoD facilities to 

identify authorized individuals who have access to the installation. 
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   (b) Vendors, contractors, suppliers and service providers who seek routine, 

unescorted access to NAS Patuxent River, WOLF, and NRC, and that are able to provide 

appropriate justification, may request and obtain reusable credentials via DBIDS issuance. 

 

   (c) DBIDS Credentials.  DBIDS credentials are issued at no cost to the end user.  

Vendors may obtain daily passes from the VCC by submitting ID credentials for verification and 

criminal screenings and background checks.  Alternatively, a vendor may choose to request long-

term DBIDS credentials by enrolling and registering at the VCC, e.g., background check and 

credential validation. 

 

  (8) Standard 8 — Publish and implement a consistent access control policy at NAS 

Patuxent River, WOLF, and NRCSOL.  Ensure policies and procedures address the ability to 

rapidly authenticate credentials for responding emergency personnel during crises. 

 

 e. REAL ID Act of 2005.  Subsequent to the REAL ID Act of 2005, all states must be 

compliant no later than 5/3/2025 regarding the issuance of REAL IDs.  On 9/9/2020, the 

Department of Homeland Security (DHS) announced all 50 states were in full compliance with 

the exception of American Samoa (under review).  On 5/3/2025, REAL IDs will be required to 

access military installations.  For further information, refer to the DHS website at:  

https://www.dhs.gov/real-id.  Examples of REAL ID-compliant driver’s licenses are contained in 

Appendix 2 to this instruction. 

 

0105. DBIDS. 

 

 a. DBIDS is a DoD-owned and operated system developed by the Defense Manpower Data 

Center.  DBIDS enhances the military Security mission and helps provide a safe and secure 

community by allowing access to real time LE data.  Furthermore, DBIDS enhances force 

protection through facilitating personnel access to DoD facilities.   

 

  (1) DBIDS is a networked client/server database system designed to accurately verify 

access authorization for personnel seeking admission onto military installations via barcode 

scans, contactless, and fingerprint biometric technology. 

 

  (2) The program supports additions, redactions, retrievals, updates, and photographic 

displays of information for individuals seeking admission onto military installations. 

 

  (3) The DBIDS software application is used to enter personnel data into a database, 

capture their information, and retrieve said data (including biometrics) for verification and 

validation at a later time.   

 

 b. DBIDS validates access at ACP/ECPs at DoD facilities.  Security personnel can validate 

an individual’s access authorization by capturing a live fingerprint image and comparing it to the 

image stored in the database.  The DBIDS system design provides base security officers (BSOs), 

LE officers, registrars, and access control officers the ability to add and modify site parameters 

https://www.dhs.gov/real-id
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and access areas.  Additionally, it is able to categorically allow specific site access for authorized 

users.  For further information, see the  

 

0106. Naval Facilities Engineering Command (NAVFAC).  Provides engineering expertise, 

recommendations, and support to the NAS Patuxent River Access Control Program, including: 

 

 a. Recommendations and approval for force protection construction standards. 

 

 b. Avenues by which to secure FP equipment and resources. 

 

 c. Administration of the Unified Facilities Criteria (UFC) system in coordination with 

Headquarters, U.S. Army Corps of Engineers (HQUSACE) and Air Force Civil Engineer Center 

(AFCEC). 
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CHAPTER 2 

REQUIREMENTS FOR ACCESS TO THE INSTALLATIONS 

 

0201. Types of Access.  There are three types of access to NAS Patuxent River, WOLF, and 

NRC: escorted, trusted traveler, and unescorted.  Each type of access has specific 

requirements to facilitate authorized access, which must be implemented in a consistent, 

uniform, and predictable manner. 

 

 a. Unescorted Access.  Unescorted access requires individuals to establish their identity, be 

determined fit for access, and establish an acceptable purpose for their presence on installation.  

Unescorted access may also be granted per applicable laws and Navy policies.  Exceptions to 

these requirements include: 

 

  (1) Special events, circumstances, and activities. 

 

  (2) A minor under the age of 18 who does not have an acceptable credential and is 

accompanied by their parent, guardian, or other adult approved to transport the minor by, e.g.,  

agreement letter. 

 

 b. Trusted Traveler Access.  The trusted traveler program allows authorized individuals who 

have been granted unescorted access to simultaneously vouch for co-travelers (in the same 

vehicle or on foot), and enable those co-travelers to obtain trusted traveler access.  Trusted 

traveler access, if permitted by NAS Patuxent River, requires individuals to have an acceptable 

purpose for their presence, be capable of establishing their identity, and be determined as having 

authorized access upon inquiries by NSF personnel. 

 

 c. Escorted Access.  Individuals unable to meet the requirements for unescorted access may 

be granted escorted access.  If an individual is granted escorted access, the assigned escort must 

remain within visual contact of the escorted individual. 

 

0202. Establishing Identity for Unescorted Access.  Identity is established either by presenting 

an “acceptable credential” or by presenting “source identity documents.” 

 

 a. Acceptable Credentials and Source Identity Document Requirements.  Credentials and ID 

documents must: 

 

  (1) Be original and current (unexpired); the VCC will validate. 

 

  (2) Not contain the markings “Not Valid for Federal Purposes,” “Not For Use as Federal 

Identification,” “Federal Limits May Apply,” or other phrases with similar meaning. 

 

  (3) In the case of a driver’s license or non-driver’s identification card issued by a state, 

territory, possession, or the District of Columbia, be compliant with the REAL ID Act of 2005. 
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 b. Credential Applicability.  Individuals holding more than one acceptable credential must 

use the credential most accurately depicting the capacity in which they are accessing the 

installation.  The ICO will not require more than one acceptable credential to establish identity 

during the access control process.  Intermittent requirements to present additional credentials as a 

random antiterrorism measure are considered part of an installation’s AT program, not access 

control.  Examples of accepted identity credentials are located in Appendix 3. 

 

0203. Establishing Fitness for Unescorted Access.  Fitness for unescorted access has two 

elements: historic fitness and current fitness.  Historic fitness is established, at a specific point in 

time, only by means of a review of the individual’s prior criminal history via an NCIC check, the 

Interstate Identification Index, and relevant government databases, and criminal justice 

information systems.  The requirement to establish historic fitness for unescorted access may be 

met by either: 

 

 a. Historic Fitness.  Establishing historic fitness at the time of access through an on-the-spot 

review and adjudication conducted by government personnel at an installation or at a centralized 

processing location. 

 

 b. Conducting Fitness Determinations.  Minimum fitness determination standard through an 

inquiry of NCIC Persons Files, Interstate Identification Index (III), NCIC National Sex Offender 

Registry (NSOR), Terrorist Screening Database (TSDB), DOJ National Sex Offender Public 

Website (NSOPW), and CLEOC, or successor system database review for debarments.  When 

performing inquiries to 

NCIC and III, adhere to the following: 

 

  (1) NCIC/III Queries. 

 

   (a) Government personnel performing vetting will query these systems using NCIC 

Message Key Code: “QWI.”  The “QWI” query will perform two vetting transactions, the 

“QWA” and “QH,” which will identify if the individual is located in the NCIC “Persons Files” 

(includes NSOR and TSDB queries) or if they are indexed in the III system. 

 

   (b) The NCIC “QWI” query will include the individual’s name, date of birth, and at a 

minimum one additional numeric identifier, e.g., social security number, passport number, etc. 

 

  (2) Until a DoD standard for historic or current fitness is established, the Navy has 

established its own fitness adjudication criteria.  Listed below are specific conditions or offenses 

considered prejudicial to the good order, discipline, and the morale of the installation that may 

not be waived by the ICO or designated representative: 

 

   (a) Requestor is identified in the “Foreign Fugitive File.” 
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   (b) Requestor is identified in the “Immigration Violator File.” 

 

   (c) Requestor is a “Known or Appropriately Suspected Terrorist (KST)” File. 

 

   (d) Requestor has received felony convictions for rape, child molestation, human 

trafficking, espionage, sabotage, treason, or terrorism. * Note: Persons released from prison or on 

probation within five years after a felony conviction may apply for a waiver. 

 

   (e) Requestor has been arrested for a disqualifying event without disposition 

(conviction, dismissal, not guilty or acquittal) --- events that transpired greater than 10 years 

prior to the request are not grounds for denying access. 

 

   (f) A waiver from the ICO is required for requestors that have been identified in the 

“Violent Person Crime” file.  This file lists individuals with a violent criminal history and 

persons who have previously threatened law enforcement. 

 

   (g) Registered in the NSOR Database.  Per reference (p) to this instruction: 

 

    1. To the maximum extent permitted by law, unless waived by competent 

authority, sex offenders are to be identified and prohibited from accessing Navy facilities. 

 

    2. Except where prohibited by law, or otherwise waived by competent authority, 

sex offenders shall not occupy Navy owned or leased military housing or Public-Private Venture 

(PPV) housing. 

 

    3. Upon identification, sex offenders shall be issued Navy-wide debarment 

letters to naval facilities.  

 

  (4) The ICO may deny access based on information obtained during identity vetting such 

as “Wanted Persons” (active wants/warrants) which indicates the individual may present a threat 

to the good order, discipline, and morale of the installation. 

 

  (5) The ICO may grant unescorted access to individuals without U.S. citizenship based 

on the installation’s characteristics or mission.  In situations where an installation requires U.S. 

citizenship for unescorted access, acceptable proof of citizenship can be demonstrated with any 

one of the following: 

 

   (a) A current U.S. passport or passport card. 

 

   (b) An original or “certified true copy” of a birth certificate bearing a raised seal and 

issued by a state, territory, possession, or the District of Columbia. 
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   (c) A certificate of naturalization (Form N-550 or N-570). 

 

   (d) A “Consular Record of Birth Abroad.” 

 

   (e) Other documents as established by Navy policy. 

 

  (6) An individual with dual U.S. citizenship will be treated the same as an individual with 

only U.S. citizenship. 

 

0204. Establishing Purpose for Unescorted Access. 

 

 a. Acceptable Purpose Requirements.  Individuals must have an acceptable purpose for 

presence on the installation.  Purpose is established by: 

 

  (1) Presentation of acceptable credentials. 

 

  (2) Documentation (hard copy or electronic) including, but not limited to, bills of lading 

or event tickets. 

 

  (3) Trusted DoD systems such as, but not limited to, the “Carrier Appointment System.” 

 

  (4) Lists including, but not limited to, guest lists, transportation officer delivery/pickup 

lists, or appointment lists. 

 

  (5) Verbal discussion with the individual seeking access. 

 

 b. Appointments.  Certain purposes may only be valid for specific identities (e.g., a name on 

appointment list).  Tangible (electronic or hard copy) documentation must be available for 

review and must match the identity provided by the requestor. 

 

0205. Requirements for Special Events and Emergencies. 

 

 a. Risk Assessments.  After performing a risk assessment, the ICO may grant a temporary 

waiver to one or more of the requirements of this instruction for special events, or in case of an 

emergency on the installation. 

 

 b. Temporary Waivers.  Temporary waivers issued under this paragraph are not considered 

deviations; however, requirements must be met to the extent feasible.  Additionally, the ICO 

must manage increased risk associated with waiving requirements.  Measures must be taken to 

ensure that individuals who have been granted access to the installation for the special event do 

not have access to installation areas not associated with the event. 
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c. External Emergency Response Coordination.  The ICO will coordinate with local first 

responder organizations, including law enforcement and fire and medical response organizations, 

to develop procedures for facilitating access during emergency response to the following 

agencies: 

 

  (1) St Mary’s County Sheriff’s Office 

 

  (2) Maryland State Police Barracks “T” 

 

  (3) St Mary’s County Fire and EMS 

 

  (4) Calvert County Fire and EMS 

 

  (5) Calvert County Sheriff’s Office 

 

  (6) Charles County Sheriff’s Office 

 

  (7) Department of Natural Resource Police 

 

 d. Incident/Unified Command Post (I/UCP).  Personnel granting access to external first 

responders during an emergency should direct the responders to immediately check in at the 

I/UCP so the incident or unified commander can coordinate activities and prevent mistakes 

which could hinder a coordinated emergency response. 

 

0206. Related Measures.  The ICO is authorized to inspect vehicles, parcels, and belongings of 

personnel requesting installation access.  For credential applicability and verification methods, 

see Tables 2-2 and 2-3. 

 

0207. Additional Requirements.  When approved as a deviation, the ICO may establish more 

restrictive access control requirements.  Examples of such situations include, but are not limited 

to, installations where access requires an active security clearance. 

 

 

Table 2-1.  Credential Applicability. 

 

Type: ePACS: Establishes: 

VCC 

Process 

Access 

Control 

a.  Common Access Card   Acceptable 

  Enrollable 

  Identity 

  Fitness 

  Purpose 

B2 

 
B2, E21 
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b.  Uniformed Services ID Card   Acceptable 

  Enrollable 

  Identity 

  Fitness 

  Purpose2 

B2 B2 

c.  Non-CAC Local or Regional DoD 

Credential issued by the local 

installation or region 

  Acceptable 

  Enrollable 

  Identity 

  Fitness 

  Purpose 

B2 B1 

d. Non-CAC Local or Regional DoD 

Credential issued by another installation 

or region 

  Acceptable 

  Enrollable 

  Identity 

  Fitness 

☐  Purpose 

B2 B1 

e.  REAL ID-compliant DL, Enhanced DL, 

or non-driver’s ID card issued by a 

State, territory, possession, or the 

District of Columbia  

  Acceptable 

  Enrollable 

  Identity 

☐  Fitness 

☐  Purpose 

A B1 

f.  U.S. or Foreign Passport or Passport 

Card 

  Acceptable 

☐  Enrollable 

  Identity 

☐  Fitness 

☐  Purpose 

A  

g.  TWIC   Acceptable 

  Enrollable 

  Identity 

  Fitness 

  Purpose 

D C or E 

f.  VHIC   Acceptable 

  Enrollable 

  Identity 

☐ Fitness 

  Purpose3 

B1 B1 

g.  Federal PIV   Acceptable 

  Enrollable 

  Identity 

  Fitness 

☐  Purpose 

D C or E 

h.  Non-Federal PIV-I   Acceptable 

  Enrollable 

  Identity 

☐  Fitness 

☐  Purpose 

D C or E 

 

Notes: 

 
1 If intermittently required due to throughput, traffic, or other circumstances, U.S. citizen CACs 

(indicated by a white or green stripe) may be primarily verified visually, with electronic 

verification performed on a random sampling of CACs. Non-U.S. citizen CACs (indicated by a 

blue stripe) must be scanned at ACPs. 

 
2 The USID generally establishes purpose, but may be deemed as not establishing purpose at 

more-restricted installations that do not serve retirees or dependents. 
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3 The VHIC establishes purpose only at installations that have a medical treatment facility, and 

establishes purpose both for the cardholder and for the cardholder’s accompanying caregiver. 

 

Table 2-3. Credential Verification Methods. 

 

Method Verify the Credential Verify the Cardholder 

A 

High Risk 

Visually. By comparing the individual 

presenting the credential with the 

photo printed on the card. 

B1 

Medium 

Risk 

By reading an identifier from a 

barcode and verifying that identifier 

against a local authoritative system 

capable of tracking revocations at the 

installation level, such as the local 

ePACS. 

By comparing the individual 

presenting the credential with the 

photo stored in an authoritative 

system, such as the local ePACS or 

Defense Enrollment Eligibility 

Reporting System (DEERS). 

B2 

Low Risk 

By reading an identifier from a 

barcode and verifying that identifier 

against an interconnected 

authoritative system capable of 

tracking revocations at the enterprise 

level, such as DEERS. 

By comparing the individual 

presenting the credential with the 

photo stored in an authoritative 

system, such as the local ePACS or 

DEERS. 

C 

Low Risk 

 

By performing a full public key 

infrastructure authentication against 

either the Card Authentication 

function or the PIV Authentication 

function, including verifying 

including the signature, trust chain, 

expiration dates, policy under which it 

was issued, and continued validity of 

the certificate against a certificate 

revocation list or Open Certificate 

Status Protocol responder. 

 

 

 

 

 

By comparing the individual 

presenting the credential with the 

photo stored in an authoritative 

system, such as the local ePACS or 

DEERS. 

Method Verify the Credential Verify the Cardholder 
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D 

Low Risk 

By performing a full public key 

infrastructure authentication against 

either the Card Authentication 

function or the PIV Authentication 

function, including verifying 

including the signature, trust chain, 

expiration dates, policy under which it 

was issued, and continued validity of 

the certificate against a certificate 

revocation list or Open Certificate 

Status Protocol responder. 

By using a credential verification 

process that requires card activation 

(such as PIV Authentication); 

comparing the individual presenting 

the credential against the signed 

digital photo stored on the card 

provided the signature on the digital 

photo is verified; or comparing the 

individual against the signed 

biometric object stored on the card 

provided the signature on the 

biometric object is verified. 

E1 

Medium 

Risk 

By reading an identifier such as the 

Card Holder Unique Identifier or 

Globally Unique Identifier, and 

verifying that identifier against a local 

authoritative system capable of 

tracking revocations at the installation 

level, such as the local ePACS. 

By comparing the individual 

presenting the credential with the 

photo stored in an authoritative 

system, such as the local ePACS or 

DEERS. 

E2 

Low Risk 

By reading an identifier such as the 

Card Holder Unique Identifier or 

Globally Unique Identifier and 

verifying that identifier against an 

interconnected authoritative system 

capable of tracking revocations at the 

enterprise level, such as the Federal 

Bridge. 

By comparing the individual 

presenting the credential with the 

photo stored in an authoritative 

system, such as the local ePACS or 

DEERS. 
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CHAPTER 3 

PROCEDURES FOR GRANTING ACCESS TO THE INSTALLATION 

 

0301. General Sponsorship.  General sponsorship allows approved individuals affiliated with 

the DoD to take responsibility for verifying and authorizing an applicant’s need for access to an 

installation. 

 

 a.  Active duty, guard and reserve personnel on official orders, CAC holders (to include 

Contractor CAC holders with written permission from the ICO), military retirees, DoD civilian 

retirees, and family members 18 years of age and older are authorized to sponsor six (6) 

individuals onto the installation. 

 

 b. Public Private Venture (PPV) housing residents with DBIDS credentials are authorized to 

sponsor two (2) individuals onto the installation on which they reside, but only in the specific 

housing area in which they reside. 

 

 c. Temporarily Assigned (TDY) Personnel.  Active duty, guard and reserve personnel on 

official orders and CAC holders on official TDY orders to an installation are authorized to 

sponsor six (6) individuals onto the installation for the duration of their assignment. 

 

 d. The ICO reserves the right to establish further guidelines and restrictions concerning the 

number of visitors which may be sponsored, times of day, length of time the credential can be 

issued, and other restrictions as appropriate.  The ICO has authority to include sponsorship 

privileges for unique categories not addressed in this instruction. 

 

0302. Access Control Standards.  VCC personnel will ensure fitness standards are met prior to 

authorizing installation access.  

  

0303. Sponsorship for Contractors and Vendors.  Navy activities may “sponsor” contractors and 

vendors for issuance of either a DBIDS credential or a CAC. 

 

 a. DBIDS Sponsoring Activities.  A Navy activity sponsoring a vendor company for 

registration in DBIDS must be designated and approved as a Sponsoring Activity (SA) by the 

“approved facility contact (AFC),” which is normally the VCC Supervisor. 

 

 b. CAC Trusted Agents.  A Navy activity that desires to sponsor a contractor employee 

seeking the issuance of a CAC must apply through an active duty military or civil service 

employee trusted agent (TA).  TAs are approved and designated by the trusted agent security 

manager (TASM) under the applicable procedures of the contractor verification system (CVS). 
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 c. Privilege of Sponsorship.  Contractor and vendor sponsorship by SAs, SSCs, and TAs is 

a privilege, not a right.  The Navy reserves the discretion to remove sponsorship at any time 

when in the best interests of the government. 

 

 d. Sponsor or Sponsoring Organization Responsibilities. 

 

  (1) Prepare registration forms for access credential applicants. 

 

  (2) Escort prospective contractor employees from an ACP/ECP to the appropriate office 

to initiate identity proofing and vetting for credential issuance. 

 

  (3) Ensure contracts contain requirements for contractors to return local access 

credentials to the issuing office when the contract is completed, or when a contractor employee 

no longer requires access to the installation. 

 

  (4) Ensure issued access credentials are retrieved and returned to the issuing office when 

the relationship that served as justification changes, or is terminated. 

 

 e. Registration.  Companies may direct their employees to register in DBIDS. 

 

  (1) Employee Registration and Credentialing.  The vendor/contractor company must 

provide the DBIDS Registrar with an approved employee list.  The data required either before or 

during registration in DBIDS may include, but is not limited to: 

 

(a) 

 

(b)   

 

(c)   

 

(d)   

 

(e)   

 

(f) 

 

(g)   

Name 

 

Social Security Number 

 

Company/Employer Information 

 

Company Address 

 

Company Telephone Number(s) 

 

Contract Number(s) 

 

Contract Date(s) of Performance 

 

(h) 

 

 

(i) 

 

(j) 

 

(k) 

 

(l) 

 

(m) 

Company-Issued Employee 

Identification Number 

 

Individual Digital Photograph 

 

Date of Birth 

 

Fingerprints 

 

Employee Home Address 

 

Employee Personal Telephone Numbers 

  (2) Applicants voluntarily provide personal information with full knowledge regarding 

the types of information collected, understanding the purpose of collection, how the information 

may be shared, and how the information will be protected.  The applicant understands that in 

ability to successfully identify proof resulting from a lack of information may result in denial of 

access to the installation. 
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  (3) Biometrics.  To biometrically authenticate enrollment into the system, the credential 

will be scanned and the fingerprint biometric captured utilizing the fingerprint reader on the 

handheld device provided with the system.  Once the vendor/contractor employee's identity has 

been validated, enrolled in the system, and biometrically authenticated, the credential will be 

issued. 

0304. Granting Escorted Access. 

 

 a. Individuals unable to meet the requirements for unescorted access may be granted 

escorted access to the installation. 

 

 b. Escorts must be provided by the organization or individual responsible for sponsoring, or 

otherwise associated with the individual’s visit, and must accompany the individual(s) under 

escort at all times (normally will remain within sight or sound of the escorted person). 

 

 c. Sponsored individuals will only be escorted to authorized facilities and areas.  Violators 

(guests or escorts) may be subject to denial of future access to the NAS Patuxent River. 

 

 d. Escorts are responsible for the conduct of sponsored individual(s) while onboard the 

installation, and must report any conduct by the escorted individual(s) that causes a risk to the 

safety, security, or efficiency of the installation; its operations; or its occupants.  Failure to 

comply with escort requirements may result in temporary or indefinite loss of escort privileges 

and/or access privileges of the escort. 

 

 e. Sponsored individual(s) found to be overstaying their access will be escorted off-base by 

NSF personnel.  Escorts found in violation may result in temporary or indefinite suspension of 

sponsor privileges and/or unescorted access authorization. 

 

 f. Per installation security policy, escorts functioning in their personal capacity or 

neglectfully functioning in their official capacity may be personally accountable for the conduct 

of the individual(s) they are escorting. 

 

 g. Escorts must be U.S. citizens, possess a DoD affiliation, and have been granted 

unescorted access authorization. 

 

 h. Escort privileges are defined in appendix 3 for each specific credential. 

 

0305. Granting Trusted Traveler Access. 

 

 a. Individuals who have been extended “trusted traveler” privileges” must have sufficient 

knowledge of their co-travelers to legitimately vouch for their identity, fitness, and purpose.  

Trusted travelers may be held personally accountable for the conduct of their co-travelers.  

Installation policies may require the trusted traveler to accompany the co-traveler until he or she 

departs the installation. 
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 b. Co-travelers, except uniformed U.S. military personnel entering the installation in 

formation, may be required to establish their identity by presenting an acceptable credential. 

 

 c. Installation-level policies will determine the specific populations of individuals 

authorized to vouch for co-travelers under the trusted traveler program.  Individuals who do not 

possess U.S. citizenship and a DoD affiliation are ineligible to be trusted travelers. 

 

 d. Trusted travelers must satisfy requirements, including having been granted unescorted 

access authorization. 

 

 e. Except as provided for in this instruction, trusted traveler procedures are established and 

implemented locally; they may vary from other installations. 

 

 f. Trusted traveler programs are permitted during FPCONs NORMAL, ALPHA, and 

BRAVO, but may be further restricted by the ICO. 

 

 g. Trusted Traveler and co-travelers are limited to the occupancy of six (6) individuals of 

the same vehicle. (Trusted Traveler with five (5) individuals)  

 

 k. Trusted traveler program will be suspended in the event of an ePACS failure except for 

unified military personnel returning in formation, and the period of time the suspension would 

cause a bona fide traffic safety risk determined by the ICO. 

 

 i. In the event the trusted traveler program is suspended due to ePACS failure, co-travelers 

must meet requirements for unescorted access, or be granted escorted access with an acceptable 

credential, or be processed through the Visitor Control Center as a visitor.  

 

0306. Granting Unescorted Access.  The ICO may grant unescorted access to individuals who 

satisfy the unescorted access requirements.  Short-term and long-term unescorted access will be 

granted only to personnel who meet the requirements outlined in chapter 2 of this instruction, but 

which do not meet the requirements for recurring unescorted access. A memorandum for the 

record will determine the length of short-term and long-term visits signed by the ICO.  

 

0307. Visitor Control Center (VCC). 

 

 a. Hours of Operation.  The normal business hours for the NAS Patuxent River Visitor 

Control Center (VCC) are Monday through Friday from 0630 to 1400.  The VCC is closed on 

Saturdays, Sundays, and federal holidays. 

 

 b. Office Information. 

 

  (1) Physical Location.  Gate 2, Building 2189 (Great Mills Road entrance) 

 

  (2) Telephone: (301) 342-3231 
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  (3) Facsimile (Fax): (301) 342-4402 

 

 c. Supervisor Contact Information.  (301) 342-8140 or (301) 757-9790  

 

 d. Personally Identifiable Information (PII).  VCC personnel will ensure PII is handled in 

accordance with reference (k), and is protected at all times from public scrutiny and secured in a 

manner that prevents unauthorized disclosure. 

  (1) Employees and visitors will be required to provide PII when requesting access to the 

installation. 

 

  (2) VCC personnel will request all PII information to be entered on a key pad or written 

by individuals requesting assistance. 

 

  (3) Social Security Number (SSN) will only be maintained by the VCC in the following 

three systems: 

 

   (a) Base Access Security Information Control System (BASICS II Database). 

 

   (b) DBIDS. 

 

   (c) Consolidated Law Enforcement Operations Center (CLEOC). 

 

  (4) All forms containing PII will be handled, stored, and disposed of in accordance with 

reference (k). 

 

 e. VCC Procedures.  The ISO will establish VCC procedures.  Procedures will include 

establishing: 

 

  (1) Identity, using either an acceptable credential or an acceptable combination of source 

identity documents. 

 

  (2) Historic fitness, either by performing an on-the-spot review or by proving that 

historic fitness was previously established. 

 

  (3) Current fitness. 

 

  (4) An acceptable purpose for presence on the installation. 

 

 f. VCC procedures will require that: 

 

  (1) Accepted credentials and source identity documents will be visually inspected front 

and back for signs of alteration or counterfeit, and verified. 
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  (2) Accepted credentials and source identity documents that appear questionable 

(e.g., damaged laminates, evidence of tampering) or altered will not be accepted. 

 

 g. Short-Term Visitor Passes.  Visitors who demonstrate an acceptable purpose for a 

duration of seven days or less, but who are ineligible for enrollment, will be issued a short-term 

DBIDS paper credential.  The pass will be valid only for the shortest duration of the time 

required for the visitor to satisfy the need for access. 

 

 h. Long-Term Visitor Credentials.  A DBIDS credential or DBIDS paper credential will be 

issued to individuals who demonstrate an acceptable purpose requiring a duration longer than 

seven days and who do not possess an enrollable acceptable credential. 

 

 i. Foreign Visitors.  DoD sponsorship of foreign military members, foreign civilians and in 

certain accompanied circumstances, their families, is accomplished in an official capacity 

through the DoD Foreign Visits System (FVS) or other DoD mechanisms. 

 

  (1) Foreign Visits System-Confirmation Module (FVS-CM).  FVS-CM is the software 

application developed to track and confirm foreign visitors at all DoD component installations.  

The sponsoring organization is responsible for notifying the Security department of all approved 

requests of foreign military members, foreign civilians, and in certain accompanied 

circumstances, their families. 

 

  (2) Records must be maintained of foreign visits which have not been processed through 

the FVS.  Accordingly, installations will record all visits or assignments of foreign nationals to 

their installations.  It is the sponsoring organization’s responsibility to ensure the visit is properly 

recorded and documented in the DoD FVS and that local NCIS is notified when official foreign 

visitors arrive and depart the installation. 

 

  (3) Foreign visitors who are eligible for a CAC are granted unescorted access to 

installations.  Foreign visitors who require unescorted access and are not in possession of a CAC 

may apply for a DBIDS credential and must meet all requirements.  Foreign visitors are not 

authorized to sponsor guests or act in the capacity of a “trusted traveler.” 

 

 j. Waiver Process.  Personnel who have been initially denied access based on criteria, may 

appeal or request a waiver in writing from the ICO.  When making a waiver determination, the 

ICO should take into consideration both adverse information and mitigating factors.  The 

requestor will be notified in writing of the decision within 30-days of package submission. 

 

  (1) VCC officials will verbally inform visitors requesting a short-term pass that they do 

not meet access standards and will communicate the waiver request and/or appeal process. 

 

  (2) The ISO will notify personnel requesting DBIDS credentials in writing within 14 

days of their access denial, and include the process to request a waiver and/or appeal. 
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  (3) Personnel who have been denied access during periodic re-vetting for the purpose of 

continued unescorted access may appeal and/or request a waiver from the ICO. 

 

  (4) Periodic Background Screening of Personnel.  Personnel who have received an 

approved waiver or appeal will be re-vetted back to the original date of waiver or appeal plus one 

year.  The additional year is necessary due to possible reporting delays.  If no new disqualifying 

information is discovered, the current waiver can be extended and a new waiver will not be 

required.  If additional disqualifying information is discovered, the entire record will be 

reviewed. 

 

  (5) The ICO or designated representative will determine if access will be granted based 

on the information submitted for consideration.  Until this determination is made, the person’s 

access to the installation will be denied. 

 

 k. Appeals. 

 

  (1) Any person denied access subsequent to their initial participation in DBIDS or who 

has their DBIDS privileges suspended or revoked for any reason, may appeal the denial/ 

suspension/ revocation. 

 

  (2) Vendor or contractor employees may initiate the adjudication process when a 

background screen failure results in disqualification from participation in DBIDS, and the vendor 

or contractor employees disagree with the determination.  The adjudication process must be 

initiated within 30 days of receiving written notice of disqualification. 

 

  (3) Vendor or contractor employees may apply for a waiver when a background 

screening failure results in disqualification from participation in DBIDS.  The waiver process 

must be initiated within 60 days of receiving written notice of disqualification.  Any person on a 

Government Sexual Offenders Register will not be waived. 

 

  (4) All waiver requests will be initially addressed to the ISO.  The ICO will be the final 

authority.  The ICO will consult with the installation SJA when determining suitability of 

applicant appeals. 

 

  (5) Periodic Screening Requirements.  Once an access credential is issued, fitness is not 

normally reviewed until the credential expires and a new credential is issued. 
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CHAPTER 4 

ACCEPTABLE FORMS OF IDENTIFICATION 

 

0401. Acceptable Credentials.  All credentials must be verified. Credentials that appear 

questionable (e.g., damaged laminates, evidence of tampering) or altered will not be accepted for 

any purpose.  The questionable or altered credential will be confiscated and turned in to the 

VCC. 

 

 a. DoD CAC. The CAC simultaneously establishes identity, historic fitness and purpose.  

 

 b. DoD USID. The USID establishes identity and generally establishes purpose. However, 

DoD Component and installation-level policy, may require additional information or 

documentation to establish an acceptable purpose for access to installations that do not serve 

benefit populations (such as, but not limited to, retirees and dependents); no deviation is required 

for such policies. 

 

 c. Non-CAC Local or Regional DoD Credential (LRC) issued by the local installation or 

region.  These credentials simultaneously establish identity, historic fitness, and purpose. 

 

 d. REAL ID-compliant driver’s license or Real ID compliant non-driver’s identification 

card issued by a state, territory, possession or the District of Columbia.  These credentials 

establish only identity. 

 

 e. Enhanced driver’s license issued by a state, territory, possession, or the District of 

Columbia.  These credentials establish only identity. 

 

 f. U.S. passport or passport card.  These credentials establish only identity. 

 

 g. Foreign passport bearing an unexpired immigrant or non-immigrant visa or entry stamp. 

These credentials establish only identity. 

 

0402. Law Enforcement Officer Credentials.  Law enforcement officers presenting their agency 

credentials will have unescorted access to the installation and escort privileges for personnel and 

official vehicles in all FPCONs. 

 

0403. Contract Background Investigators.  Contract background investigators presenting a valid 

PIV card issued by the Defense Counter-Intelligence and Security Agency will be granted 

unescorted access. 

 

0404. Navy Gold Star (NGS) Families.  The NGS program provides long-term casualty 

assistance and ensures the Gold Star Survivor (GSS) remains connected to the Navy family for 

as long as they desire.  GSS are the families of service members who died on Active Duty, 

regardless of the Service affiliation or cause of death. “Family” includes: Spouse, Parents 
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(Biological, Adoptive, Step, Foster), Siblings (Brother/Sister, Half Brother, Half Sister, 

Adoptive), Children (Biological, Adoptive, Step). Survivors must be able to access CNIC 

installations for support (e.g., Fleet and Family Service Center visits), ceremonies, and events in 

order to continue to be part of the Navy family. However, many do not have a DoD identification 

card. 

 

 a. The GSS Card, which is issued by the local NGS Coordinator, will be accepted as the 

purpose for requesting access. 

 

 b. The GSS will require identity proofing and fitness determination. 

 

 c. Once the GSS has met all of the installation access requirements, they will be issued a 

DBIDs card with an expiration date 364 days from the date of issuance. 

 

 d. The GSS will be vetted annually to renew the DBIDS card. 

 

 e. If the family member does not meet the criteria for fitness, the ICO may consider a 

waiver using the guidelines in the manual.  The same process for waiver approval/denial will be 

followed for Gold Star family members as for any other DBIDS applicant. 

 

 f. ICO will codify access control procedures for Gold Star family members in applicable 

access control plans. 

 

0405. Service Secretaries, Political Appointees, Congresspersons, and Diplomats.  Service 

Secretaries, political appointees, Members of Congress and the Diplomatic Corps will be granted 

unescorted access based on possession of the appropriate government issued identification which 

will be coordinated by the Protocol Officer. The Protocol Officer will coordinate with the 

Security Operations department prior to a party’s arrival at NAS Patuxent River. 

 

0406. Other Personnel Categories.  Any other U.S. federal, state, territory, possession or 

District of Columbia Government-issued credential bearing a photograph, including credentials 

from other paragraphs in this section that are deemed acceptable by the DoD Component head 

and consistent with applicable laws. 

 

0407. Source Identity Documents.  All source identity documents must be visually inspected for 

known security features, as applicable, and for signs of alteration or counterfeiting.  Electronic 

verification is not required for source identity documents, but may be performed if it is available. 

Unless otherwise specified in this section, source identity documents establish only identity.  

Combinations accepted at all installations. Acceptable combinations of source identity 

documents include in the following: 

 

 a. The Transportation Worker Identification Card (TWIC) is the credential used to establish 

identity for the purpose of access control. 
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 b. Veterans who meet the access requirements and have been issued the Veterans’ Health 

Identification Card (VHIC). 

 

  (1) The VHIC may be used to establish identity and purpose after it has been registered 

in the local DBIDS data base. 

 

  (2) A SECNAV Form 5512/1 will be completed and a background check executed to 

ensure fitness requirements are met. 

 

  (3) When all three requirements have been met, the VHIC will be registered in the 

DBIDS enrollment workstation. 

 

  (4) The VHIC also establishes purpose for individuals accompanying the cardholder.  

Persons accompanying VHIC holders (e.g. caregivers) may be issued a day pass after registering 

in DBIDS. Identity and fitness must be determined before the pass is issued. 

 

 c. Veterans who meet the access requirements but are not currently authorized to obtain a 

VHIC (usually a Veteran with a disability rating below the VA threshold to issue a VHIC), will 

use their REAL ID compliant driver’s license for access.  These veterans will be issued a letter 

from the VA indicating ineligibility for a VHIC, but eligibility for access to commissary, 

exchange and other MWR facilities.  Once these veterans become eligible for the VHIC, they 

will be required to register the VHIC for access and will not be authorized to use the VA issued 

letter. 

 

  (1) The veteran’s REAL ID compliant driver’s license can be used to establish identity. 

 

  (2) The VA issued temporary letter will be used to establish purpose. 

 

  (3) A SECNAV Form 5512/1 will be completed and a background check executed to 

ensure fitness requirements are met. 

 

  (4) When all three requirements have been met, the veteran’s REAL ID compliant 

driver’s license will be registered in the DBIDS enrollment workstation. 

 

 d. A veteran’s official caregiver will register their REAL ID compliant driver’s license. 

 

  (1) The caregiver’s REAL ID compliant driver’s license can be used to establish identity. 

   

  (2) The caregiver must present an official caregiver letter issued by the VA to establish 

purpose. 

 

  (3) A SECNAV Form 5512/1 will be completed and a background check executed to 

ensure fitness requirements are met. 
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  (4) When all four requirements have been met, the REAL ID compliant driver’s license 

will be registered in the DBIDS enrollment workstation. 

 

0408. Birth Certificates.  Original or certified true copy of a birth certificate bearing a raised 

seal, social security card and driver’s license issued by a state, territory, possession, or the 

District of Columbia that is not REAL ID-compliant.  All three documents must bear the same 

name or a former name as documented on acceptable name change documentation such as a 

court order, marriage certificate, or divorce decree.  The birth certificate and social security card 

can be used to establish identity for the purpose of access control. 
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CHAPTER 5 

IDENTITY VALIDATIONS, DETERMINING SUITABILITY AND VETTING 

 

0501. Requirements.  Non-affiliated individuals requesting unescorted access to NAS Patuxent 

River complex who do not have one of the credentials listed below will be required to have a 

background check for vetting of identity and determining the fitness for access before it will be 

granted (for list of acceptable identification, refer to Appendix 9). 

 

 a. DoD Civilian Common Access Card (CAC) 

 

 b. DoD contractor CAC with Green bar 

 

 c. DoD Non-U.S. citizens CAC with Blue bar 

 

 d. Military Active Duty CAC 

 

 e.  Federal Law Enforcement Special Agents presenting their Federal PIV credential along 

with special agent credentials. 

 

 f. Non-DoD Federal PIVs include HSPD-12 compliant credentials from the Department of 

State, Department of Treasury, Department of Justice, Department of the Interior, Department of 

Agriculture, Department of Commerce, Department of Labor, Department of Health and Human 

Services, Department of Housing and Urban Development, Department of Transportation, 

Department of Energy, Department of Education, Department of Veterans Affairs, Department 

of Homeland Security.  Personnel presenting the above credentials must be DoD sponsored and 

have a valid reason for entry prior to being granted unescorted installation access. 

 

 g. Uniformed Services Identification (TESLIN) card series: 

 

  (1) DD Form 2, United States Uniformed Services Identification Card (Retired, Green) 

 

  (2) DD Form 2, United States Uniformed Services Identification Card (Reserve Retired, 

Red) 

 

  (3) DD Form 1173, Uniformed Services Identification and Privilege Card 

 

  (4) DD Form 1173-1, Department of Defense Guard and Reserve Dependent 

Identification Card 

 

  (5) DD Form 1934, Geneva Conventions Identity Card for Medical and Religious 

personnel who serve in or accompany the Armed Forces 
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  (6) DD Form 2764, United States DoD/Uniformed Services Civilian Geneva 

Conventions Identification Card 

 

  (7) DD Form 2765, Department of Defense/Uniformed Services Identification and 

Privilege Card 

 

0502. Acceptable Identification Documents.  Prior to a visitor pass being issued, the individual 

must provide one valid photo form of identification from the list of acceptable documents (see 

Appendix 4). 

 

 a. Persons requesting access who are not in possession of an approved government issued 

credential, shall provide an unexpired document for identity proofing purposes.  Any fraudulent 

information passed during the process may lead to prosecution under appropriate legal 

authorities. 

 

 b. Authorized government representatives shall, prior to acceptance, visually and tactilely 

(by touch or feel) inspect documents for evidence of tampering, alteration, or other indications of 

falsified/fraudulent documents.  Authorized government representatives will not accept 

documents that appear to be fraudulent, forged, or counterfeit, and will follow the ICO directed 

response actions that include detention or apprehension of persons attempting to provide 

fraudulent documents.  Indications of tampered documents include strange text, fonts, slightly 

altered text, incomplete letters, misaligned words, strange spacing and errors in punctuation or 

spelling, or texture or physical indication the photograph has been glued over the original. 

Example of accepted ID cards are: 

 

  (1) Armed Forces of the United States Geneva Conventions Identification Card.   

 

  (2) U.S. DoD and/or Uniformed Services Geneva Conventions Identification Card for 

Civilians Accompanying the Armed Forces.   

 

  (3) U.S. DoD and/or Uniform Services Identification And Privilege Card for Non-US 

Citizens.  The standard card for foreign national military.  *Note: As per Under Secretary of the 

Navy Memorandum for clarifying guidance on installation access credentials dated 08 April 

2020, Non-US citizens with [Blue Stripe] Front will only be granted access to installations and 

facilities to which the CAC holder is assigned.  Access locations will be noted as DBIDS as 

unable to escort.  These provisions are also included for any foreign nationals accompanying 

dependents.  For further information, refer to Appendix 6-2.   

 

  (4) Contractor/Vendor base access authorization Card.  The standard card granting 

applicable benefits and privileges for DoD contractors.  These credentials will have a [Green 

Stripe Front].   
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  (5) U.S. DoD and/or Uniformed Services Geneva Conventions Identification Card for 

Retired Civilians.  The standard CAC card for retired DoD civilians is no longer issued; 

however, retired federal civilian employees are able to scan their access data to a DBIDS 

credential.” 

 

  (6) DD Form 2S (Retired) – The standard card for retirees of the US Armed Forces.  

Members entitled to retired pay; members on the Temporary Disability Retired List (TDRL); and 

members on the Permanent Disability Retired List (PDRL).  For further information, refer to 

Appendix 6-4. 

 

  (7) DD Form 2 – United States Uniformed Services Identification Card (Reserve 

Retired).  This is the primary ID card for members of the National Guard or Reserves who have 

completed 20 creditable years of service and have elected to be transferred to the Retired 

Reserve.  They will qualify for pay at age 60, or earlier if they have qualified contingency 

service.   Members of the Reserve Components who are entitled to retired pay at age 60 (or 

earlier if they have qualified contingency service) and have not yet attained age 60 are eligible 

for the DD Form 2 (Reserve Retired).  For further information, refer to Appendix 6-5. 

 

  (8) DD Form 1173 – United States Uniformed Services Identification and Privilege Card.  

Recipients include: 

 

   (a) Dependents of active duty Service members of the regular components; Reserve 

component Service members on active duty for more than 30 days; retirees; Medal of Honor 

recipients; former members in receipt of retired pay; Transitional Health Care Members 

(TAMP); 100% Disabled Veterans (DAV); and Ship’s Officers and Crewmembers of NOAA 

Vessels. 

 

   (b) Surviving dependents of active duty and retired military members; Medal of 

Honor recipients; and 100% Disabled Veterans (DAV). 

 

   (c) Accompanying Family Members of authorized civilian personnel overseas or in 

CONUS, HI, or AK when required to reside on a military installation. 

 

   (d) Eligible dependents of foreign military.  Other benefits eligible categories as 

described in DoD policy.  

 

  (8) DD Form 1173-1 – Armed Forces Reserve Component Dependent Identification Card 

United States Uniformed Services Identification and Privilege Card (Guard and Reserve family 

member).  Recipients include: Dependents of Reserve Members Not on Active Duty or in 
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Receipt of Retired Pay; Former Members Not in Receipt of Retired Pay; Reserve Service 

Members Who Die After Receipt of NOE.  Other benefits eligible categories as described in 

DoD policy. 

      

  (9) DD Form 2 (Reserve) – Armed Forces of the United States Geneva Conventions 

Identification Card.  Recipients include members of the Individual Ready Reserves and Inactive 

National Guard. 

 

  (10)  Defense Biometric Identification System (DBIDS). 

 

     (a)  Green = Contractor 

 

     (b)  Yellow = Long-Term Visitor 

 

     (c)  Red = Emergency Essential Civilian 

 

     (d)  Blue = Foreign Civilian Visitor, Foreign Government Contractors, and Foreign 

Military Retiree/Dependent. 

 

  (11)  Veteran Health Identification Card (VHIC).  Standard card issued by the US 

Department of Veteran Affairs. 

 

  (12)  Federal Bureau of Investigation (FBI) Credential.  Identification used by special 

agents assigned to the FBI. 

 

  (13)  NCIS Special Agent Credential.  Identification used by special agents assigned to 

the Naval Criminal Investigative Service. 

 

  (14)  USPS Carrier Badge.  Identification card used by United States Postal Service 

employees who carry/deliver mail. 

 

  (15)  USPS Post Master Badge.  Identification card used by United States Postal Service 

employees assigned to a specific location. 

 

0503. Access Denial.  Any adverse information identified during criminal history checks will 

be evaluated by an individual designated by the Installation ICO.  Any of the following factors 

may result in the denial of installation access for a civilian employee, contractor, subcontractor, 

family members, or non-affiliated civilians: 

 a. Permanently Disqualifying Fitness Determination Standards.  Listed below are specific 

conditions or offenses considered prejudicial to the good order, discipline, and morale of the 

installation that may not be waived by the ICO or designated representative: 
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  (1) Wanted Persons (Outstanding Warrants) 

 

  (2) Identified in the Foreign Fugitive File 

 

  (3) Identified in the Immigration Violator File 

 

  (4) Registered in the National Sex Offender Registry Database 

 

  (5) Known or Appropriately Suspected Terrorist (KST) File 

 

  (6) Felony convictions for rape, child molestation, trafficking in humans, espionage, 

sabotage, treason, or terrorism 

 

  (7) Other Felony Convictions.  Other than the disqualifiers, any felony conviction within 

the past 10 years is grounds for denying installation access.  ICO may waive this requirement.  

Felony convictions more than 10 years old except for those identified above do not require a 

waiver. 

 

  (8) Persons released from prison or on probation within 5-years after a felony conviction 

may apply for a waiver. 

 

  (9) A waiver from the ICO is required for persons identified in the Violent Person Crime 

File. The Violent Persons File lists individuals with a violent criminal history and persons who 

have previously threatened law enforcement. 

 

  (10)  Other factors that are deemed to be of a nature that may jeopardize the good order 

and discipline of the installation or the safety of its personnel and property. 

 

 b. Basis for Denial.  Denial of access or issuance of credentials will be based on information 

obtained during identity vetting which indicates the individual may present a threat to the good 

order, discipline, and morale of the installation. 

 

 c. Sex Offenders identified through the National or State Sex Offender Registry Database 

are prohibited from accessing Navy Installations and facilities. 

 

0504. Access Denial Appeals.  Appeals will be made to the ICO.  It is the sole responsibility of 

the individual to clear or correct their public record information.  When ICO is reviewing 

criminal history to make a waiver determination, both adverse information and mitigating factors 

should be considered.  The individual requesting a waiver will be notified in writing of the 

decision within 30-days of package submission. 
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 a. The individual must request in writing through their company or sponsor and provide any 

supporting documentation.  All requests for reconsideration must include a copy of amended 

public records if applicable. 

  (1) VCC staff shall verbally inform visitors requesting a pass that they do not meet access 

standards and the process to request a waiver and/or appeal, if applicable. 

 

  (2) The ISO or designated representative shall notify personnel requesting a DBIDS 

credentials in writing within 14-days of their access denial and include the process to request a 

waiver and/or appeal. 

 

  (3) Personnel who have been denied access during periodic re-vetting for the purpose of 

continued unescorted access may appeal and/or request a waiver from the ICO. 

   

  (4) Periodic background screening of personnel.  Personnel who have received an 

approved waiver or appeal shall only be re-vetted back to the original date of waiver or appeal 

plus one year.  The additional year is necessary due to possible reporting delays.  Installation 

access via a DBIDS credential expires annually and is subject to re-vetting requirements.  If no 

new disqualifying offense is found, the current waiver can be extended and no new waiver is 

required.  If additional disqualifying offenses are found, the entire record shall be reviewed. 

 

  (5) The ICO or designated representative will determine if access will be granted based 

on the information submitted for consideration.  Until this determination is made, the person’s 

access to the installation will be denied. 

 

 b. The company will provide an endorsement letter requesting an exception and reason for 

request. 

 

 c. The individual or company representatives are not to contact the security department or 

any command personnel other than their installation sponsor regarding an appeal. 

 

 d. All documentation will be forwarded to the following address: 

 

  Naval Air Station Patuxent River 

  Attn: Commanding Officer 

  22268 Cedar Point Rd 

  Building 409 

  Patuxent River, Maryland 20670 

 

 e. Appeal decisions will be relayed to the individual’s government sponsor by the 

appropriate installation physical security office. 

 

0505. Debarment.  The ICO may issue a debarment letter to deny an individual access to an 

installation for involvement in the commission of a criminal offense, when personal conduct 

reflects negatively on the image of the United States or when access adversely affects the health, 
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safety, or morale of personnel on that installation.  ISOs or designee shall enter debarment letters 

into CLEOC (or its successor system), DBIDS, and BASICS II.  VCC personnel shall verify in 

DBIDS that visitors are not barred. 
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CHAPTER 6 

HEALTH PROTECTION CONDITION (HPCON) 

 

0601. HPCON Requirements.  IAW reference (o) health measures in the HPCON framework 

will be clearly defined and specified in categories based on the impact of the health threat, 

specific precautions, and level of effort, beginning with simple precautions and escalating the 

level of effort in subsequent categories, based upon protective measures available to installation 

personnel. 

 

0602. Health Precautions.  Health precautions should utilize relevant measures already 

identified when possible and appropriate, which can include personal protective equipment, 

individual behavioral actions, closure of installation facilities, and other protective measures to 

reduce the risk of the health threat. 

 

0603. HPCON Guidance.  The HPCON measures as necessary as the situation evolves using 

available guidance from DoD and appropriate civilian medical and public health sources. 

 

0604. HPCON Consistency.  Installations should share HPCON content with their counterparts 

at other affected DoD installations and public health officials to ensure consistency of messaging 

and unity of effort. 

 

0605. HPCON Resources.  Use all available resources to assist in determining if a public health 

emergency declaration has been made, and if a potential threat should be reported. 

 

0606. HPCON Coordination.  Maintain close contact and coordination with military health 

authorities concerning relevant actions taken under this issuance. 

 

0607. Example Health Protection Measures. 

 

 a. HPCON 0  

 

  (1) Normal/Routine Baseline. 

 

  (2) Normal operations. 

 

  (3) Maintain standard precautions such as routine hand washing, cough on sleeve, good 

diet, exercise, vaccinations, education, routine health alerts, and regular preparedness activities. 

 

 b. HPCON Alpha (Limited). 

 

  (1) Report of unusual health risk or disease. 

 

  (2) Health Alert. 
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  (3) Communicate risk and symptoms of health threat to installation. 

 

  (4) Review plans and verify training, stocks, and posture. 

 

  (5) Prepare to diagnose, isolate, and report new cases. 

 

 c. HPCON Bravo (Moderate). 

 

  (1) Outbreak or heightened exposure risk. 

 

  (2) Strict hygiene (no handshaking, wipe common-use items). 

 

  (3) If exposed, self-isolate (wear mask or remain home). 

 

  (4) Avoid contaminated water/food or risk area. 

 

  (5) Vector control if applicable. 

 

 d. HPCON Charlie (Substantial) 

 

  (1) High morbidity epidemic or contamination. 

 

  (2) Social distancing (limit or cancel in-person meetings, gatherings, temporary duty 

assignments) 

 

  (3) Shelter-in-Place indoors. 

 

  (4) Utilize respirators. 

 

  (5) Mass distribution of MCM. 

 

 e. HPCON Delta (Severe) 

 

  (1) High mortality epidemic or contamination. 

 

  (2) Restriction of movement (e.g., quarantine) 

 

  (3) Mass evacuation. 

 

  (4) Mass decontamination. 

 

  (5) Subsist on secure food/water sources. 
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CHAPTER 7 

AUTHORIZED IDENTIFICATION FOR ACCESSING THE INSTALLATIONS 

 

0701.  Unescorted Access Credentials for NAS Patuxent River.  The following are identification 

credentials or badges that are accepted for unescorted access onto NAS Patuxent River. 

 

 a. Military Active Duty CAC. 

 

 b. Military Retired Teslin ID Cards. 

 

 c. Military Dependent Teslin ID Cards. 

 

 d. DoD CAC. 

 

 e. DoD Contractor CAC with Green Bar. 

 

 f. DoD Non-U.S. Citizens CAC with Blue Bar. 

 

 g. Military Retired and Dependent Cards.  Issued by the DoD to eligible individuals in order 

for them to receive Uniformed Services benefits and privileges.  Cards authorize access to 

commissary, exchanges, dispensary, and for morale, welfare and recreation (MWR) privileges.  

They are not to be used for entering installations when representing a company/agency to 

conduct official business (i.e., meetings, technical work, repair equipment, work on construction 

sites, sales, etc.). 

 

 h. DoD Civilian Retiree Credential.  DOD Civilian retiree’s will be issued a DBIDS 

credential. Retired DoD civilian employees may sponsor their spouse onto the installation to 

access designated MWR facilities.  Spouses must produce an acceptable credential that will 

satisfy identification requirements.  This privilege is not to be used for entering the installation 

representing a company/agency to conduct official business (i.e., meetings, technical work, 

repair equipment, work on construction sites, sales, etc.).  The aforementioned is authorized at 

the discretion of the ICO per reference (i). 

 

  (1) When the VCC is open, retired civilians may proceed to the office and obtain a 

DBIDs card utilizing their SF50, government issued identification, and subsequent to a 

successful background check, a completed DD form 5512.   

 

 i. Navy Criminal Investigation Service (NCIS).  Agents are permitted to escort individuals 

onto the installation without obtaining a visitor pass or showing ID credentials of the escorted 

individuals. 

 

 j. Access Cards (OPM Background Investigators). 
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 k. DBIDS Credential. 

 

 l. DBIDS Visitors Pass. 

 

 m. United States Postal Service (USPS) credentials. 

 

 n. Diplomatic Security Service (DSS) Credentials. 

 

 o. Federal Aviation Administration (FAA) Credentials. 

 

0702. U.S. Government-issued Personal Identification Verification Interoperability (PIV-I/II) 

credentials.  PIV-I/II credentials are acceptable forms of identification for unescorted access, but 

shall not be accepted as stand-alone (“flash pass”) credentials at Entry Control Points (ECPs) for 

access onto any Navy installation or facility.  Personnel will be directed to the VCC to be issued 

a visitor’s pass upon confirmation by the point of contact. 

 

0703. Federal Law Enforcement.  Federal LE special agents and uniformed police officers will 

be granted unescorted access upon presentation of appropriate credentials along with their 

Federal PIV-I credential when on official business in all force protection conditions.  Access to 

tenant command spaces is unauthorized without prior approval from the affected chain of 

command. 

 

0704. State, County, and Municipal Law Enforcement, and Fire/Emergency Services Personnel.  

Members are only authorized to access the installation when responding to a mutual aid call or 

other official or operations-related business. 

 

0705. Buses.  State and local school bus service vehicles will be authorized entry to the 

installation for the purpose of picking-up or dropping-off government personnel and their family 

members.  Identity proofing and vetting of all drivers will be conducted prior to authorizing the 

drivers’ installation access. 

 

0706. Water Access.  Visitors arriving by watercraft will be coordinated with the installation 

physical security division via MWR for personal watercraft access.  Coordination directly with 

installation physical security division is required for official watercraft access.  Accessing the 

installation by personal watercraft without prior coordination is not authorized. 

 

0707. Air Access.  Visitors arriving by aircraft will be coordinated with Air Operations at 301-

342-3836.  Requests will be routed through the ISO, ATO and NAS Physical Security.  Foreign 

nationals landing on the installations must be entered into BASICS II and vetted via Information 

Security (INFOSEC), Operation Security (OPSEC), and the VCC a minimum of 10 business 

days prior to access requirement. 

 

0708. Entry Control Points.  Sentries will control pedestrian and vehicle access at all 

ingress/egress points based on the presentation of valid access or identification credentials 
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identified above.  Physical and visual inspection of identification media shall be conducted by NSF 

at physical control access points.  This inspection includes: 

 

 a. Picture: Visual match of the photograph on the card to the person presenting the 

identification. 

 

 b. Expiration: Confirmation that the expiration date has not yet passed (same day is okay). 

 

 c. Tampering: Comparison and visual review of the card for unique topology and security 

design requirements.  The visual check of the card will include verifying authenticity by checking 

the anti-counterfeit and/or fraud protection measures embedded in the credential. 

 

 d. DBIDS scanner policies and procedures are copied under separate instruction.      

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



CUI 

NASPAXRIVINST 5510.15S     

29 Jan 2024                                       

8-1 

CUI 

CHAPTER 8 

Public Private Venture (PPV) Housing Residents 

 

0801. General.  NAS Patuxent River authorizes non-DoD civilians and government contractors to 

lease PPV quarters on board the installation.  The below categories of PPV Housing personnel will 

be used to identify appropriate credentials for installation access.  Access to NAS Patuxent River 

complex is given under the authority of the ICO.  Lincoln Military Housing (LMH) has no 

authority to process or grant access requests to the complex.  However, they do retain the authority 

to limit or grant “stays” within LMH Public Private Venture (PPV) Housing.  LMH has separate 

and distinct procedures that address visitor “stays” in PPV Housing; these are delineated within 

each resident’s lease and/or handbook. 

 

0802.  Category 1 — PPV Housing Management Team.  May be issued a CAC to allow access 

and sponsor privileges to the installation for the purpose of supporting prospective non-affiliated 

residents and necessary maintenance personnel onto the installation.  The ICO shall identify PPV 

staff with sponsorship privilege for the purpose of certifying non-affiliated residents and 

maintenance personnel having a valid reason for accessing the installation.  PPV Housing 

Management individuals must be thoroughly briefed on their responsibilities regarding sponsoring 

non-affiliated personnel onto the installation. 

 

0803. Category 2 — Non-affiliated Eligible Tenants/Housing Occupants (may be sponsored by 

PPV Housing Office).  All Category 2 personnel who have been proofed for ID and fitness over 

the age of 10 may be issued a locally produced DBIDS credential. 

 

  (1) PPV Housing on DoD/installation property that is leased to non-affiliated civilians.  

The following guidance will be utilized by LMH representatives for NAS Patuxent River: 

 

   (a) Forward the names of all non-affiliated civilian applicants and family members 

over the age of 10 to the VCC. 

 

   (b) Ensure applicant and family members over the age of 10 complete all necessary 

paperwork associated with identity proofing and vetting required for installation entry a minimum 

of five (5) days prior to the effective date of the lease.  PPV management, through the Housing 

Office, shall forward this information to the VCC through/via the Housing Office. 

 

   (c) Confirm the VCC has favorably completed all vetting and fitness determinations 

for installation access prior to signing the PPV housing lease. 

 

   (d) Report any changes in the lease that would affect installation access control to the 

VCC.  LMH will provide monthly a list of residents on month to month leases. 

 

   (e) Collect any local credentials from all residents upon termination of the lease and 

return the credential to the VCC. 
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0804. Housing Residents.  Non-affiliated civilians or government contractors applying for 

residence in privatized housing on military installations are considered visitors requesting 

unescorted installation access. 

 

 a . Only civilian residents that have established their domicile in NAS Patuxent River PPV 

housing are entitled to long-term unescorted installation access and issuance of a DBIDS 

credential. 

 

  (1) Whether or not a person is placed on a PPV lease has no bearing on whether the 

individual will be granted unescorted access.  To be granted unescorted access to the area in 

which the home is physically located, the lessee must establish that the home is his or her 

established domicile. 

 

  (2) For the purpose of this instruction, the term domicile is not defined by statute, but has 

been defined by Maryland appellate courts to mean that it is the place where a man [or woman] 

has his [or her] true, fixed, permanent home, habitation and principal establishment, without any 

present intention of removing therefrom, and to which place he [or she] has, whenever absent, 

the intention of returning.  Maryland courts have also held that once domicile is established, it 

continues until superseded by a new domicile. 

 

  (3) Once domicile is established, new residents to Maryland have 60 days to obtain a 

Maryland driver’s license. 

 

 b. Prior to non-affiliated personnel being allowed installation access there shall be a NCIC 

criminal background check performed by the VCC.  The VCC shall refer individuals already 

residing in housing on military installations, who do not meet fitness standards, to the SJA for 

legal coordination and to the ICO for access approval, denial, or revocation. 

 

 c. After the initial background check, privatized housing residents’ identities will have had 

their identity and fitness proofed within the preceding 365 days.  However, background checks are 

authorized if there is reasonable suspicion to suspect criminal activity.  Vetting officials shall 

consult with their servicing SJA when making these decisions. 

 

 d. Non-affiliated personnel residing in on-base PPV housing will NOT be allowed 

unrestricted access while on the installation.  Non-affiliated personnel will abide by regulations 

restricting their access onboard the NAS Patuxent River complex from access control points, via 

restricted routes, that allow movement only to and from their residence, their point of ingress onto 

the installation, and authorized LMH facilities. 

 

 e. Non-affiliated personnel will not be allowed to utilize installation facilities under any 

circumstance (food establishments, drill hall, golf course, etc.) with the exception of the outdoor 

pool and LMH Community center that are available to all residents.  Non-affiliated residents 

residing in the Glen Forest community will not be allowed access to the outdoor pool on the NAS 
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Patuxent River installation.  Non-affiliated residents from Glen Forest, Columbia, and Challenger 

will only be allowed access to the LMH office. 

 

 f. A DBIDS credential will be issued upon receipt of a favorable criminal background check.  

Housing residents must have a current BASICS II Visit Request, generated by an LMH employee.  

A copy of the current lease agreement will be required when obtaining the credential.  A credential 

will be issued for the duration of the lease agreement not to exceed 12 months. 

 

 g. Residents with locally-issued DBIDS credentials are authorized to sponsor guests onto the 

installation but only to their particular housing area, and must obtain a guest pass from the VCC 

for their guest. 

 

 h. The process for requesting house guest access by a non-affiliated civilians will be the same 

as for affiliated residents. 

 

 i. LMH is responsible for retrieving all non-affiliated civilian credentials at the time of the 

final unit inspection.  LMH personnel shall deliver the non-affiliated civilian credentials to the 

VCC within two business days of receipt. 

 

0805. Guests of PPV Residents.  Active duty military and their family members, 18 years of age 

or older, and PPV Housing residents residing on the installation are authorized to sponsor guests 

on board NAS Patuxent River complex up to Force Protection Condition (FPCON) “CHARLIE.”  

Access during higher FPCON levels may be restricted as dictated by threat indicators, or when 

directed by the ICO. 

 

 a. The sponsoring resident assumes all responsibility for the actions of their guest(s) while on 

the installation. 

 

 b. The temporary pass or credential can be revoked for cause, at any time, based on the 

actions of the individual or sponsor. 

 

 c. It is the sponsor’s responsibility to ensure that guest credentials are returned to the VCC 

upon expiration, or at the end of the visit. 

 

0806.  Guest Procedures.  Visitor requests more than 72 hours must be submitted to the housing 

office during normal business hours (Monday through Friday between the hours of 0630-1500).  If 

a request is submitted after 1500 hours, it will not be processed by the VCC until the next business 

day.  House guest(s) requests that are 72 hours or less in duration must be made in person at the 

VCC.  All house guests must be present with their sponsor at the point of issuance.  Proper vetting 

procedures apply. 

 

 a. Requests for Guests in quarters exceeding the limitations of the long-term pass will require 

special permission from LMH and the NAS Patuxent River Installation Executive Officer (XO).  
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Upon approval, a long-term pass will be issued with restricted access to and from the designated 

resident’s housing unit from the nearest open ECP. 

 

 b. Guests, ages 18 or older, or with a valid state issued ID, will be required to show the Sentry 

the temporary paper visitor pass or DBIDS credential. 

 

0807. Foreign National Guests in Quarters.  ICO approval is required prior to any Foreign 

Nationals staying overnight on the installation, to include housing areas, Navy Gateway Inns and 

Suites and the Navy Lodge.  IXO approval is required prior to any Foreign Nationals staying 

overnight at NRC Solomons. A minimum of fourteen business days is required to process a 

Foreign National overnight stay.  A minimum of fourteen business days is required to process a 

Foreign National overnight stay onboard NRC Solomons. 

 

0809. Frequent Visitors.  Residents requesting access for non-affiliated personnel who are 

providing a service (house keepers, au pairs, etc.) must obtain prior authorization from the ICO 

before access will be granted or a credential issued. 

 

0810. Medical Service Providers.  Residents requiring assistants or therapists, provided by the St 

Mary’s County Public School system must contact the School Liaison at Fleet and Family Service 

Center to be processed.  The School Liaison will notify the VCC to vet the provider.  A temporary 

pass or local credential will be issued based on the length of the service.  An approved and 

scheduled Visit Request in BASICSII is required and will be generated by the School Liaison 

Officer. 

 

 a. Individuals holding this credential will not be permitted to sponsor or escort other 

personnel onboard the installation. 

 

 b. Credentials must be returned to the VCC upon termination or expiration of the pass or 

credential, either by the sponsoring resident or housing representative. 
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CHAPTER 9 

CONTRACTED TRANSPORTATION SERVICES 

 

0901. Contracted Transportation Services Requirements.  The ICO may restrict access at 

heightened FPCON conditions.  Installations and facilities that do not have manned ECPs are 

exempt. 

 

 a. All taxi/transportation companies are permitted to apply for installation access. 

 

 b. The SSC will facilitate the registration requests of transportation service companies to 

conduct business on an installation. 

 

 c. Unregistered Transportation Service Companies, or Rideshare Programs (e.g., Uber, Lyft). 

If the SSC has not registered a transportation service or Ride share, the following conditions apply: 

 

  (1) The transportation service vehicle operator will be vetted for identity and fitness prior 

to being issued a DBIDS pass. 

 

  (2) The transportation service driver and vehicle will be properly registered and licensed 

by the state, county, city or other regulating government entity that regulates transportation 

services or rideshare programs in which they operate. 

 

  (3) All passengers of the transportation service or rideshare program vehicle will present 

valid unescorted access credentials prior to being granted installation access.  

 

0902. Transportation Service Vehicle Requirements.  All transportation service vehicles must be 

licensed to operate and provide transportation services by the local state, county, city, or local 

public utilities commission or similar body as required by state and local laws. 

 

0903. Transportation Service Operator Requirements.  All transportation service vehicle 

operators will be: 

 

 a. Properly licensed to operate a vehicle for hire and possess a current state issued driver’s 

license. 

 

 b. Identity proofed, vetted, and fitness determined prior to allowing access to the installation. 

 

 c. All transportation services operated on an installation will be by an authorized driver 

possessing an installation-issued DBIDS credential. 
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0904. Off-Limits Areas.  Transportation service contractor/companies are not allowed to access 

areas that include high-value assets and restricted areas.  Service providers are limited to 

movement to and from fare pickup and drop-off destinations or designated areas (e.g., taxi stand at 

the NEX). 

 

0905. Violations.  Any violation of federal law, base regulation, or other disruptive activity will 

result in the termination of that company’s access under this program. 
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CHAPTER 10 

CHILD DEVELOPMENT AND YOUTH PROGRAM (CDYP) 

 

1001. Eligibility.  CDC facilities are open to children of active-duty service members, active 

reservists, Department of Defense employees, and DoD contractors. The sponsor must provide 

proof of eligibility and employment.  The following requirements apply to both the Child 

Development and Youth Centers located on board NAS Patuxent River. 

 

1002. Base Access for Non-affiliated Civilians.  Base access for non-affiliated civilians who are 

dropping off and picking up children from a Child Development Center (CDC) or Youth Programs 

(YP) will be approved on a case by case basis by the installation XO.  Anyone (over 18 or with a 

valid driver’s license) requesting issuance of a credential to drop-off/pick-up children must be 

vetted.   

 

1003. Pick-up/Drop-off. 

 

 a. The NAS Patuxent River CDC hours of operations are Monday through Friday, from 

0530 to 1900hrs.  The CDC is closed on weekends and Federal holidays.  Customers may only 

receive 12 hours of care per day, meaning if a child is dropped off at 0530, the child must be 

picked up no later than 1730hrs. 

 

 b. The NAS Patuxent River ICO establishes guidelines and restrictions concerning the 

numbers of visitors which may be sponsored, times of day, length of time for which the 

credential can be issued, other restrictions as appropriate, and codify into local guidance.  

Additionally, the ICO has the flexibility to include sponsorship privileges for unique categories 

not addressed in this instruction. 

 

 c. CDC customers requiring assistance with drop-offs and pick-ups of children at CDC 

locations may sponsor one additional adult to assist with this task. 

 

  (1) Personnel consistently assisting with pick-ups and drop-offs will be issued a pass, the 

length of the pass will be determined by the ICO via memorandum for the record. However, 

issuance of a pass for non-affiliated personnel shall be conducted on a case-by-case basis. 

 

  (2) Travel Limitations.  Visitor pass credentials shall be limited to the CDC and no other 

areas within the NAS Patuxent River perimeter.  Personnel dropping off or picking up children 

from CDC locations must proceed directly to the CDC, retrieve the child (or children), and then 

immediately exit the installation.  The only exception to this route of travel is to drop the child 

off at their residence, providing the child lives in base housing within the NAS Patuxent River 

perimeter.  
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1004. Vetting.  Military, DoD civilian employees, and CAC-holding DoD contractors who are 

authorized patrons of the CDC and YP may request a pass for personnel assisting with the pick-up 

or drop-off of their child/children, as well as emergency contacts at the CDC or YP facilities.   

 

 a. For those who are authorized a DBIDS credential, a SECNAV 5512/1 form must be 

submitted every 365 days to assess fitness for continued access. 

 

 b. The sponsor will take the completed forms to the VCC for processing a minimum of three 

business days prior to the date a credential is needed. 

 

 c. The applicant must possess a valid state driver’s license. 

 

 d. The applicant must complete a background screening for identity proofing and 

determination of fitness before receiving an initial credential or renewal. 

 

1005. Emergency Contacts.  An emergency contact is a person who is normally not relied upon 

to conduct a routine drop-off or pick-up of children at the CDC.  As such, DBIDS credentials 

will not be issued to emergency contacts.  CDC staff shall provide the NAS Patuxent River VCC 

an authorized emergency contact list on a monthly basis (more frequently if required to ensure 

accuracy). 

 

 a. The NAS Patuxent River VCC will only recognize two emergency contacts per child 

and/or family (i.e., if two children of the same household receive care at the CDC, the NAS 

Patuxent River VCC will only recognize the first two emergency contacts on the list provided by 

the CDC). 

 

 b. Emergency Contact Travel Limitations.  Emergency contacts picking up children from 

the CDC must proceed directly to the CDC, retrieve the child (or children), and then immediately 

exit the installation.  The only exception to this route of travel is to drop the child off at their 

residence, providing the child lives in base housing within the NAS Patuxent River perimeter.  

 

1006. Responsibilities. 

 

 a. Sponsor. 

 

  (1) Sponsors are responsible for the actions of the guest(s).  If the guest does not abide by 

installation regulations, the credential will be confiscated and privileges to sponsor may be 

revoked. 

 

  (2) Once all forms are approved, ensure the designated individual goes to the VCC to have 

their photo taken and be issued the proper credential. 

 

  (3) Ensure they have valid state photo identification with them or they will not be issued an 

access pass. 
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 b. DBIDS or Short/Long-Term Pass/Credential Holder. 

 

  (1) Cannot escort individuals aged 16 or older onto the installation. 

 

  (2) May only access the installation between the hours of 0530-1900 (Monday thru Friday) 

for the purpose of dropping-off and/or picking-up sponsored children. 

 

1007. Policy Violations. 

 

 a. Persons discovered violating this policy, i.e., entering the installation and/or areas within 

it that are contrary to the listed parameters in this instruction, shall be subject to removal, fines, 

debarment, and prosecution for trespassing. 

 

 b. Persons who fraudulently enter a person’s status (affiliated versus non-affiliated) into 

BASICS II, or who fail to follow the procedures for sponsoring personnel onto the installation 

outlined in this instruction, may be subject to punitive measures.    
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CHAPTER 11 

SPECIAL EVENTS 

 

1101. Definition.  A special event is an event sponsored by an active duty member, retired 

military, military spouse, family member over 18, or DoD civil service employee for recreational 

or official business with 10 or more persons.  Upon approval, special event attendees will be 

permitted unescorted access to and from the special event location only. 

 

 a. The installation’s AT Plan includes a special events annex. 

 

 b. The ICO may implement specific guidance to grant visitors installation access for special 

events, and may grant unescorted access to individuals who are traveling to a special event and 

who have been appropriately identity proofed and vetted, and will normally be in the form of an 

approved guest list. 

 

 c. If an event’s population size makes the above practice prohibitive (large functions such as 

graduations, air shows, sporting events, concerts, change of commands, retirements, weddings, 

etc.), the installation will employ compensatory security measures to control circulation of non-

vetted populations. 

 

1102. Sponsors.  To sponsor access for individuals to any MWR facilities, the sponsor will be 

required to have one of the following credentials: 

 

 a. CAC (Military, AD, DoN, CIV, Contractors) 

 

 b. Retired Military ID card 

 

 c. Military Dependent Teslin ID card 

 

1103. Events Held at NAS Patuxent River and Webster Field. 

 

 a. Sponsors must coordinate the event with the organization responsible for the venue.  Event 

guest lists must be submitted no less than five (5) business days prior to the event, and no changes 

can made up to three (3) business days prior to the event. 

 

 b. If held at an MWR facility, an MWR special event form must be completed and signed by 

an MWR representative prior to the VCC posting the guest list at ACP/ECPs. 

 

 c. If an event is scheduled at the Chapel, a signed approval from the Chaplain or their 

designee must be submitted to the VCC prior to posting at ACP/ECPs. 

 

 d. Sponsors must notify the VCC of all foreign national attendees a minimum of four (4) 

weeks prior to the event to ensure ample time to conduct proper vetting, and obtain access 

approval.  Failure to do so may result in access denial. 
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 e. Sponsors are not allowed to call or stop by any ACP/ECP to add individuals to an approved 

guest list.  NSF personnel are not allowed to add names to approved guest lists. 

 

 f. Sponsors are only authorized to escort individuals onto the installation during their first trip 

through the gate.  This means they are not authorized to make multiple trips through the gate to 

bring on board additional guests that are not on an approved guest list. 

 

 g. The MWR Coordinator will provide the NAS Patuxent River ATO with a list of all events 

that are scheduled throughout a fiscal year.  Notice of an event should be routed directly from 

MWR to the Installation Security Officer (ISO) and ATO for any events with 300 or more guests. 

 

 h. A minimum of four (4) weeks advanced notice is required to accommodate coordination 

efforts for events hosting 300 or more guests.  The ATO will coordinate with the requestor of the 

event, the VCC, the ISO, Fire and Emergency Services, the Emergency Management Officer 

(EMO), and any other and/or external agencies deemed necessary. 

 

 i. MWR must provide the ATO with the following information to develop an AT Plan for the 

event: 

 

  (1) Sponsor’s Name 

 

  (2) Sponsor’s Base affiliation (civil service, military, retired, etc.) 

 

  (3) Sponsor’s Work, Home and Cell Phone Numbers; E-mail; and Home Mailing Address 

 

  (4) Purpose of Request/Event 

 

  (5) Date of Event 

 

  (6) Alternate Point of Contact Information (Same as (3) above) 

 

  (7) Number of Persons Anticipated to Attend 

 

  (8) Very Important or High-Risk Personnel (VIP/HRP) 

 

  (9) Anticipated Foreign Nationals in Attendance 

 

1104. Guest Lists. 

 

 a. Attendee names on a guest list must be listed in alphabetical order by last name.   The 

list should only include the names of individuals who do not otherwise have an unescorted access 

credential.  Lists must be formatted in Microsoft Excel and contain the guest’s last name and first 

name in separate columns.  Only one person is permitted on each line.  Exceptions may be made, 

but only when coordinated and approved by the Special Events Coordinator at the VCC.   
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 b. Once the list is received and approved, no changes will be allowed within three (3) 

working days of the event.  This is to allow for distribution to ACP/ECPs for events occurring over 

a weekend.   

 

1105. Guest Identification Requirements.  Guests aged 16 years and over must possess valid, 

government-issued photo identification.  This may include a valid state identification or school 

identification.  The identification will be compared with the presenter and the guest list. 

 

1106. Sponsor Responsibilities.  Sponsors are responsible for the actions of their guest(s).  If a 

guest does not abide by installation regulations, access will be revoked, and the person’s sponsor 

may lose their privilege to sponsor anyone for an access pass in the future.  The sponsor identified 

on the event information sheet must be present during the entire event. 

 

1107. Events Held at NRC Solomons. 

 

 a. Sponsors who have made reservation(s) for 1-day events at an MWR facility at NRC 

Solomon’s must submit the completed “NRC Guest List” form (Appendix 7) when requesting 

access for events sponsoring five (5) or more guests at a specific event. 

 

 b. NRC staff shall submit guest lists no less than five (5) days in advance of an event.  Failure 

to provide lists in the allotted time may result in denial of access.  

 

 c. NRC Staff will submit the completed “NRC Guest List” form to the VCC, via email, at 

naspaxr-vcc@us.navy.mil or hand-deliver the form to the VCC on NAS Patuxent River.  Forms 

must be signed (digitally for email and wet ink for hand-delivered) by an authorized MWR 

representative prior to submission to the VCC.  

 

 d. Requests for special events and guest lists for non-affiliated guests ages 16 years or older, 

must be received by the VCC no less than five (5) business days prior to an event. 

 

 e. A minimum of 10 non-affiliated guests is required to submit a guest list. Each non-

affiliated guest is required to complete a SECNAV 5512. 

 

 f. Changes to a guest list may be made up to three (3) business days or 72 hours calendar 

(whichever is greater) prior to an event.  No exceptions will be made.  If a non-affiliated guest(s) 

arrives who is not listed on the sponsor’s provided list, the guest(s) will be denied access from the 

installation.  

 

 g. Lists must be formatted as described in paragraph 1104 of this instruction. 

 

 h. Foreign national (FN) guest(s) must be vetted through the VCC and indicated as a Foreign 

National on the event list.  All Foreign National’s information (SECNAV 5512/1 and all 

supporting documentation) must be submitted to the VCC no less than 14 days prior to an event.  
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The installation XO has final approval for all FN access to NRC Solomons.  Failure to adhere to 

these instructions may result in a delay in processing, as well as denial of guest access approval. 

 

 i. For events requiring an overnight or extended length of stay (not to exceed 30 days) on 

NRC Solomons, sponsors are required to complete and return the NRC Solomons Checklist and 

submit a SECNAV 5512/1 for each non-affiliated guest(s), ages 16 years or older. 

 

  (1) The SECNAV 5512/1 must be completed in its entirety, accompanied by applicable 

supporting documentation, and submitted no less than 14 business days prior to the FN’s arrival to 

NRC Solomon’s. 

 

  (2) Exceptions will only be considered when coordinated with a VCC associate. 

 

  (3) SECNAV 5512 /1, NRC Solomons Checklist, and supporting documentation must be 

submitted, via email, naspaxr-vcc@us.navy.mil or hand-delivered, if coordinated with the VCC. 

 

  (4) FN guest(s) will not be granted extensions. 

 

  (5) All SECNAV 5512/1 must be submitted by the sponsor, unless otherwise coordinated 

with the VCC. 

 

  (6) Failure to adhere to these instructions will cause a delay in processing or denial of 

access.  The installation XO has final approval for access to NRC Solomons. 

 

 j. Authorized/affiliated users may sponsor guest(s) in accordance with the aforementioned 

guidance.  DoD Contractors possessing a CAC may sponsor guests.  All authorized patrons may 

escort their guest in their privately owned vehicle. Sponsors requesting a 1-day pass may acquire 

one from the NRC Solomons Lodging office. 

 

1108. MWR Guest Sponsorship Limitations.  Sponsors are required and will be accountable to 

maintain positive control of their guests regardless of size.  The number of guests authorized will 

also be based upon the venue’s maximum capacity as determined by the NDW Fire and NAS 

Patuxent River Safety departments.  The following should be used as a guide; however, the NAS 

Patuxent River ICO will have final determination authority.  

 

 a. Military: 

 

  (1) E1 - E3 = 10 guests 

 

  (2) E4 – E6 = 25 guests 

 

  (3) E7 and above = 50 guests  

 

 b. Civilian: 
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  (1) GS1 – GS3 = 10 guests 

 

  (2) GS4 – GS6 = 25 guests 

 

  (3) G7 and above = 50 guests 

 

1109. NRC Solomons Extended Stay Reservations.  

 

 a. Extended-Stay Reservation Verification Form. 

 

  (1) Requests for extended stays on NRC Solomon’s shall be submitted to the VCC via 

the locally-generated “Extended Stay Verification Form” (Appendix 7).    

 

1110. Extended-Stay Guest Sponsorship.   

 

  (1) Affiliated guests holding a long-term reservation (6 months) on NRC are authorized to 

sponsor guests in accordance with their specific credential. 

 

  (2) Credentials and Sponsorship Limitations.  A long-term reservation does not constitute a 

lease concerning the provisions of access control; therefore, reservation holders shall only be 

granted sponsorship privileges per Chapter 3 of this instruction.  Extended-stay guest may sponsor 

events per paragraph 1108 of this instruction. 

 

1111. Policy Exceptions.  Special events and exceptions to this policy will be considered on a 

case-by-case basis, with final access determination resting with the NAS Patuxent River ICO. 

 

1112. Policy Violations.  Persons discovered violating this policy shall be subject to removal, 

fines, debarment, and/or prosecution for trespassing.   

 

 

 

 



CUI 

NASPAXRIVINST 5510.15S     

29 Jan 2024                                      

12-1 

CUI 

CHAPTER 12 

REQUIREMENTS FOR RETAIL DELIVERIES AND VEHICLE REPAIR COURTESY 

SHUTTLES 

 

1201. Business Access Requests.  Businesses desiring access to the installation for the purpose of 

delivering food to residences and/or facilities will submit requests to the ICO via the Staff Judge 

Advocate (SJA).  Anyone requesting a food delivery pass must be vetted through the VCC prior to 

issuance of a pass. 

 

1202. Business Responsibilities. 

 

 a. Request permission and receive annual approval from the ICO to provide service to the 

NAS Patuxent River complex.  Submit a memorandum on company letterhead requesting to make 

deliveries on the installation with daily starting and ending times and a copy of the business 

license. 

 

 b. Once approved by the ICO, the VCC will forward the SECNAV 5512/1 form to the 

business POC. 

 

  (1) The form must be completed, signed, and returned for all employees that will require 

access the installation. 

 

  (2) All delivery personnel must be either a U.S. citizen or an immigrant/resident alien 

having either an I-551 or I-766 and must present all documentation to the VCC.  Employees who 

will make deliveries will onto the installation will be required to pass suitability and vetting via 

NCIC before being allowed access to the installation. 

 

  (3) The VCC will issue a DBIDS credential to approved applicants who pass identity and 

fitness proofing. 

  

 c. Ensure employees understand and follow the below procedures for accessing the 

installation. 

 

 d. Employees shall have a valid driver license, registration card, and current insurance. 

 

1203. Procedures for Accessing the Installation.  Credentials will be used to access the 

installation only for delivery of food and no other purposes.  If credentials are used for any other 

purpose, the individual’s access will be rescinded. 

 

 a. Delivery Vehicle.  The vehicle being used to make deliveries must either have the business 

name on the vehicle or a delivery slip identifying the person expecting the delivery. 
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 b. Delivery personnel will need to present their credential to the sentry at the ACP/ECP.  

Sentries may ask to see a driver’s license before allowing access.  Security force members will 

check each badge to ensure the picture matches the delivery person, and verify the address on the 

delivery slip. 

 

 c. Vehicles and drivers are subject to search and all other base regulations while onboard 

NAS Patuxent River. 

 

 d. No other individual(s) in the vehicle will be allowed to access the installation without their 

own credential.  Escorting will be not allowed by delivery personnel at any time. Passengers in a 

courtesy shuttle must possess their own unescorted credentials.  
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CHAPTER 13 

COMMERCIAL DELIVERIES AND PICKUPS 

 

1301. Commercial Vehicle Inspections.  Commercial vehicle inspections are required during 

RAMs, command authorized administrative vehicle checks, or during elevations in FPCONs. 

 

1302. Commercial Couriers, Consignments, and Distributions. 

 

 a. Bill of Lading.  Couriers delivering or receiving material must have a “Bill of Lading” that 

includes a government POC, the POC’s contact information, and the installation address where the 

transaction will take place.  If a hard-copy bill of lading is unavailable, drivers must present one 

via an electronic device or the company must email or fax it to VCC.  The delivery/pick-up will be 

verified with the identified POC before allowing access to the installation. 

 

 b. Sender/Receiver Responsibilities.  It is the responsibility of the government POC sending 

or receiving material to provide the courier company with an accurate name and telephone 

number; otherwise, the courier will be delayed or denied entry altogether. 

 

 c. Foreign National Couriers.  Prior to their arrival, FN couriers must be vetted by the VCC 

and entered into BASICS II.  If prior approval is not confirmed prior the FN courier’s arrival, they 

will be denied access until approval has been received.  The FN couriers will be required to 

present VCC personnel with identification.  All other courier vehicles with an electronic or hard-

copy bill of lading will be processed at Gate 1 ECP. 

 

1303.  Arms, Ammunition and Explosive (AA&E) Courier Vehicles.  Couriers delivering AA&E 

material may be inspected and allowed to proceed to the Gate 3 AA&E area. 

 

1304. Fuel/Oil Courier Vehicles/Deliveries.  Fuel Oil couriers are authorized access to the airfield 

24 hours per day/ seven (7) days per week.  Deliveries for all other fuels will be made during 

normal working hours.  Access for Fuel/Oil couriers requires a bill of lading demonstrating the 

company’s name, courier’s name, truck number, and a valid state-issued driver’s license with 

photograph.  During VCC normal working hours, couriers will require a VCC-issued visitor’s pass 

to access the installation.   
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CHAPTER 14 

TAXIS, LIMOUSINES, AND SHUTTLE VEHICLES 

 

1401. Purpose.  To promulgate policy for installation access by taxi, limousine, and shuttle 

services routinely used by personnel that have a legitimate need for access to the NAS Patuxent 

River complex. All taxi/transportation companies are permitted to apply for installation access 

via the Single Source Coordinator. 

 

1402. Definitions. 

 

 a. Taxi.  An automobile licensed by the appropriate state, county, or local government 

authority that carries passengers for a fee, usually calculated by a taximeter (does not include a 

privately owned vehicle being operated as a limousine or shuttle).  Taxis do not have access to 

the base unless they are dropping off or picking up a fare.  Taxis are not allowed to cruise for, 

park, and/or solicit customers on the installation (i.e., outside NEX/DECA, Air Terminal, 

barracks, etc.). 

 

 b. Limousine.  Any of various large passenger vehicles, especially a luxurious automobile, 

usually driven by a chauffeur that sometimes has a partition separating the passenger 

compartment from the driver’s seat, licensed by the state, county, or local government authority 

that transports passengers for a fee. 

 

 c. Shuttle.  A van or small bus used to carry passengers on a regular route, as between an 

airport and a military installation. 

 

 d. Fare.  For the purposes of this instruction, a “fare” is a customer of a taxi company, 

limousine, or shuttle service who has legitimate installation access and who engages, for a fee, 

transportation services with a taxi, limousine, or shuttle service onto or off a Navy Installation. 

 

1403. Single Source Coordinator (SSC).  The SSC shall facilitate the registration of one or 

more taxis, limousines, and shuttle companies that request to conduct business on the NAS 

Patuxent River complex. 

 

 a. Ensure drivers registered under this instruction have had a background check conducted 

before issuing an identification badge. 

 

 b. Collect expired passes and/or credentials and conduct quarterly reviews with the 

taxi/transportation companies to verify credentialed Drivers’ employment with the company. 

 

  (1) The registration shall ensure each vehicle owned by a taxi, limousine, and shuttle 

service is registered with the state division of motor vehicles, is safety inspected in accordance  
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with state and locate requirements, has proof of insurance, and is licensed to operate as a transit, 

taxi, limousine, or shuttle service with the state, county, city, or local public utilities commission 

or similar body as required. 

 

  (2) Private vehicles operating as unlicensed taxis or shuttles shall not be permitted to 

register under this instruction. 

 

  (3) Following confirmation that the taxi, limousine, or shuttle company is properly 

registered, safety inspected, insured, and licensed by the state, county, city, or other regulating 

government entity, it shall be granted access to the installation when the company’s vehicle is 

operated by an authorized driver, possessing a locally-issued access credentials. 

 

  (4) After completion of the background check and verification that a person is properly 

licensed, the SSC shall ensure the proper NCAC credential is provided to each applicant and 

subject to annual renewal. 

 

  (5) Drivers’ credentials and licensure shall be displayed upon each entry to the 

installation. 

 

  (6) Taxi, limousines, or shuttles are subject to inspection at ECPs at the discretion of the 

ICO.  At a minimum, the trunk and passenger compartment will be subject to a brief inspection. 

 

  (7) During higher force protection conditions, companies must accept that access to the 

installation may be restricted due to changes in security conditions. 

 

  (8) Registered companies will be informed that any violation of federal law, base 

regulations, or other disruptive activity will result in the termination of the company’s access 

under this program. 

 

  (9) Registered companies will be informed that NAS Patuxent River may elect to 

terminate this program at any time at the ICO’s discretion. 

 

1404. NSF Responsibilities. 

 

 a. Ensure each taxi, limousine, or shuttle driver presents a valid NAS Patuxent River 

DBIDS credential prior to granting access to the installation.  If the driver does not have the 

required credential the taxi, limousine, or shuttle will be denied access. 

 

 b. Ensure any taxis, limousines, or shuttles entering the installation, without a fare, are 

responding to a legitimate call for service. 

 

 c. Ensure fare(s) being dropped off possess a valid access credential before granting 

installation access to the driver.
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CHAPTER 15 

WEAPONS REGISTRATION 

 

1501. General. 

 

 a. Some personally owned firearms are allowed onboard NAS Patuxent River for use during 

authorized activities and purposes (e.g., hunting, transport, storage, and housing). 

 

 b. All weapons must be registered before being introduced into the installation.  Exceptions 

to this policy are duty weapons carried by approved civilian law enforcement officers in the 

official performance of their duties. 

 

 c. In accordance with reference (j), no person shall have a concealed weapon or dangerous 

instrument, device, compound, or any highly explosive article aboard any craft, aircraft, vehicle, 

or any ship of the Naval service within any installation, or another place under Naval jurisdiction 

except as necessary in the proper performance of their duties or as may be authorized by proper 

authority. 

 

 d. A weapon is defined as being capable of discharging a projectile by pressure or 

propellant.  Items subject to this definition include BB guns, air pistols, air rifles, sling shots, 

bows and arrows. 

 

 e. The possession of other dangerous/deadly weapons and/or contraband (e.g., metal 

knuckles, razors, switchblade knives, nunchaku, sand club, etc.) is strictly prohibited. 

 

 f. NAS Patuxent River is under exclusive Federal jurisdiction and the purview of the 

Patuxent River Assimilative Crimes Act, 18 U.S.C. § 13. 

 

1502. Personnel Responsibilities. 

 

 a. All personnel must register all weapons at the VCC, and receive a weapons permit prior 

to introducing any weapon(s) on board the NAS Patuxent River complex. 

 

 b. Weapon(s) permits will be issued at the VCC to authorized individuals.  Individuals 

registering weapon(s) shall provide, DD Form 2760 (obtained from the VCC), proof of 

ownership, serial numbers, caliber, model, make, manufacturer, and valid identification.  An 

example of the local weapons registration form is located in Appendix 10 to this instruction. 

 

1503. Hunting On Board NAS Patuxent River. 

 

 a. Authorized Hunting Weapons.  Weapon(s) authorized for hunting on NAS Patuxent 

River are shotguns, black powder, and bow/arrow. 

 

b. Privately owned firearms and weapons may be used in appropriate areas. Individuals 
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authorized to hunt must comply with all requirements of reference (c). 

 

c. Weapon permits will be issued to personnel authorized to hunt/trap aboard NASPR who 

meet the requirements outlined in reference (c), and to members of approved shooting clubs 

aboard NASPR per reference (d). This permit authorizes the transportation/return of weapons to 

and from authorized hunting/shooting areas. 

 

d. No weapon will be discharged within 150 yards of any occupied building. 

 

e. The Conservation Officer will maintain the list and maps of designated ranges for various 

types of weapons. 

 

f. Anyone who brings a non-concealed weapon aboard NASPR and meets the requirements 

of reference (c) or (d) will immediately proceed to an authorized usage area, residence, or the 

Security Department Headquarters to surrender their weapon(s) for storage when it is not in use 

at an authorized area. 

 

g. Federal, State or Local Civilian Law Enforcement Officers ( Deputy Sheriffs, State 

Troopers, DNR Police, etc) are required to follow their departmental policy on carrying, 

wearing, storing, and transporting of department issued/owned weapon(s) while onboard NAS 

Pax River. It is their direct responsibility to notify base security or the Regional Dispatch Center 

at (301)342-3208 should any incident occur while aboard NASPR. 

 

h. Authorized Personnel.  Authorized personnel as described below may sponsor not more 

than three guests at any one time.  Guests are required to purchase a guest hunting permit, valid 

only for the date(s) specified.  Guests may purchase either a daily guest hunting permit or a 

weekly guest hunting permit which is valid for six consecutive days (excluding Sundays).  

Guests who do not meet the criteria below and are sponsored aboard NASPR will be required to 

complete a Base Registration form SECNAV 5512/1 (MAY 2021) 14 work days prior to the hunting 

event.  The following personnel are authorized to hunt and trap onboard the NAS Patuxent River 

complex.  Authorization to hunt on board the installation must be carried by all persons at all 

times, and when requested presented to Environmental Division personnel or their 

representatives. 

 

  (1) Active duty military personnel, with current DoD CAC. 

 

  (2) Dependents of active duty military personnel, with current DD Form 1173. 

 

  (3) Retired military personnel, with DD Form 2 (Retired). 

 

  (4) Dependents of retired military personnel, with DD Form 1173. 

 

  (5) Reservists, with either current DoD CAC or DD Form 2 (Individual Ready Reserve). 
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  (6) Dependents of reserve military personnel, with form 1173-1. 

 

  (7) Active federal civil service employees assigned onboard the NAS Patuxent River 

Complex with a DoD CAC. 

 

  (8) Dependents of civil service personnel. 

 

  (9) Long-term contractors assigned onboard the NAS Patuxent River complex with a 

CAC.  Contractors are only authorized to hunt deer on the installation. 

 

  (10) Maryland DNR Police with DNR uniform or DNR badge. 

 

  (11)  U.S. Fish and Wildlife Service Special Agents with badge and credentials. 

 

 i. Licensure.  Each person who hunts or fishes onboard the NAS Patuxent River complex is 

required to have a Maryland hunting license with appropriate stamps and separate NAS Patuxent 

River and/or Webster Field hunting permits. 

 

 

1504.  Storage. The Installation Commander or designee may approve the storage of properly 

registered personal firearms in on-base Navy or military family housing, including on-base 

family PPV housing, and in existing Navy armories or weapons containers. Personal firearms 

storage in other locations on-base is NOT authorized (e.g, Bachelor Quarters, automobiles, and 

work centers). All privately owned firearms must be approved and authorized to be stored on 

NAS Patuxent River. 

 

a. Personally owned firearms must be stored in either a locked container or locked gun rack, 

or secured with an approved individual trigger or chamber-style gun lock that prevents loading or 

firing. Ammunition must be stored in a separate locked container. All weapons must be 

registered with the Security Department Pass and ID Office, and a permit issued prior to 

transporting or storing the weapon on NASPR. In housing, possession, registering, handling, and 

storage are the direct responsibility of the adult sponsor assigned to housing. 

 

b. Individuals storing privately owned firearms and ammunition in family housing (to 

include all PPV housing) will ensure firearms and ammunition are inaccessible to 

unauthorized persons and minors. 

 

c. Permission to store privately owned firearms or weapons in housing may be revoked 

when or if the Security Department responds to a call for service that may result in someone 

being charged with a crime of Domestic Violence. In such cases, all weapons will be seized and 

placed in an appropriate NAS armory or storage facility until return of the weapon(s) has been 

authorized in writing by the Installation CO to its owner. At no time will privately owned 

ammunition be stored in the Armory. 
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d. A locally developed receipt will be provided to the owner of the personally owned 

firearm when turned into the storage facility and retrieved when the firearm is signed out. 

 

e. When an individual's privilege to keep all privately owned weapons in on-base housing 

has been revoked, privately owned firearms, weapons, and ammunition must be removed from 

the installation within one working day. 

 

f. Ammunition must always be stored in a locked container that is separate from where a 

weapon is stored that is capable of firing that ammunition. 

 

g. In all cases, individuals will comply with all federal, state, and local laws and regulations 

concerning firearm ownership, possession, registration, and use. 

 

h. Per§ 921 of Title 10 U.S.C., a secure gun storage device means a safe, gun safe, gun 

case, lock box, or other device that is designed to be, or can be, used to store a firearm and that is 

designed to be unlocked only by means ofa key, combination, or other similar means. A vehicle 

glove box and center console that are lockable and locked are considered a secure gun storage 

device. 

 

1505.  Registration, Inventory. Receipt. and De-registration. 

a. Privately owned firearms and weapons will be registered in BASICS-II by the Security 

Department Pass and ID Office (Bldg. 2189) to authorized individuals. Individuals registering 

privately owned firearms and/or weapons shall provide the following information: 

 

(1) DD Form 2760 (obtained from the Security Department) 
 

(2) Proof of Ownership 

 

(3) Serial Numbers 

 

(4) Caliber 

 

(5) Make 

 

(6) Model 

 

(7) Manufacturer 

 

(8) Valid Identification 

 

b. BASICS-II registration must be completed prior to transporting the privately owned 

firearms or other weapons on to the installation. A criminal background check will be performed. 

 

c. Privately owned firearms will be identified by manufacturer, caliber, model, and serial 
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number. This information will be included on the registration. 

 

d. Semi-annual sight inventories by serial number will be conducted of all privately owned 

firearms stored in the Security Department Ready for Issue (RFI) facility or Small Arms Range. 

 

e. RFI or Range personnel shall document each time the owner of a personal firearm 

removes and returns the personal firearm to storage. 

 

f. Privately owned firearms approved for storage in an existing installation armory or 

magazine shall not be stored in the same container or weapons rack with government owned 

firearms, ammunition, or explosives. 

 

g. Privately owned firearms brought onto the installation after normal duty hours shall be 

stored at the Security Department RFI facility. The Security Department RFl shall only be 

utilized for short-term storage of personally owned weapons (i.e., less than 30 days). Storage for 

longer periods will require the transfer of personally owned weapons to the Small Arms Range. 

Weapons stored in the Small Arms Range will not be accessible by owners outside of normal 

duty hours. 

 

h. Introduction, possession, and/or storage of illegal or unauthorized firearms (i.e. automatic 

machine guns, short barreled long arms, etc.) is not authorized onboard the installation. 

 

1506.  Concealed or Loaded Handguns. 

 

a. Individual state licenses or permits that authorize individuals to carry concealed 

handguns are not recognized or valid on Navy installations. Under no circumstances will the 

transportation of loaded or concealed handguns, shotguns, or rifles be permitted on Navy 

installations except by duly authorized law enforcement personnel or by military personnel in the 

performance of their official duties. 

 

b. Personnel with valid LEOSA credential shall keep a copy of their Authorization to Carry 

letter with their firearm at all times. LEOSA credentials do not constitute an authorization to 

carry weapons on the installation. 

 

1507.  Authorized Weapons. All weapons stored in on base housing will follow registration 

directions as detailed above. Individuals will comply with all federal, state, and local laws and 

regulations concerning firearm ownership, possession, registration, and use. Weapons authorized 

aboard the installation will be in accordance with Maryland State Law, https:// 

mdsp.maryland.gov/Organization/Pages/CriminalInvestigationBureau/LicensingDivision/ 

Firearms/FirearmSearch.aspx. Weapons requested will be verified by the Installation Security 

Officer, who will verify updates to Maryland Law, quarterly. References (c) and (d) detail 

allowed hunting firearms, bows, and crossbows. 
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CHAPTER 16 

ACCESS/ENTRY CONTROL POINT PROCEDURES 

 

1601. Entry Control Point Procedures.  On every ingress through a perimeter ACP/ECP, 

individuals will present their credential.  ACP/ECP sentries will scan the credential, which will 

result in the verification of the credential, and grant general access privileges and specific access 

profiles (time of day, day of week).  ACP/ECP personnel may biometrically authenticate using a 

fingerprint scan of the person presenting the credential to ensure that this is the same person who 

registered in DBIDS.  The following provides the procedures, roles, and responsibilities to 

successfully implement proper access control: 

 

 a. Installations will conduct a 100 percent scan of driver and pedestrian credentials entering 

the installation.  Occupants of vehicles and/or co-traveler(s) of trusted travelers are not normally 

required to show identification unless directed during higher FPCONs or RAMs. 

 

 b. Personnel will present their approved credentials at the perimeter ECP to the sentry, who 

will scan the credential utilizing the handheld DBIDS scanner. 

 

 c. The handheld scanner will display a digital picture, the name of the cardholder, and the 

organization with whom the participant is associated.  This information will be checked against 

the local access control workstation to determine if the DBIDS participant has current access 

privileges and meets the specific access profile (day of week and time of day).  If the system 

responds in the affirmative, and if in the opinion of the sentry the photo and data matches the 

individual requesting access, and no other mitigating safety and security factors are present, 

access to the installation may be granted. 

 

 d. Generally, DBIDS participants will have access to all perimeter ECPs during all hours in 

which they are open, excluding vehicle size limitations and other physical ECP constraints. 

 

 e. Other than for a RAM or in the case of an elevated FPCON, no vehicle inspection is 

required. 

 

 f. If the identity of the individual requesting entry is in question, or in the case of a RAM or 

elevated FPCON, a biometric (fingerprint) authentication may be made to confirm the individual 

is a DBIDS participant.  If the biometric check authenticates the individual and access privileges 

are current, and no other mitigating safety and security factors are present, access to the 

installation may be granted. 

 

 g. RAMs and biometric validation of the DBIDS participants and their vehicles may also be 

conducted as deemed appropriate by the ICO. 

 

 h. DBIDS credential holders may not act in the capacity of a trusted traveler or escort. 
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 i. Unescorted visitors are not permitted access to restricted areas unless they have their 

approved credentials, and are authorized access for the restricted area.  Unescorted visitors may 

also be required to present a commercial or government bill of lading when restricted area access 

is sought. 

 

 j. Trusted traveler and or escort privileges are only allowed in conjunction with a valid scan 

of a requestor’s credentials by a DBIDS handheld scanner. 
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CHAPTER 17 

PERSONAL AGENTS 

 

1701. Designated Personal Agent. 

 

 a. A designated personal agent may be requested by any authorized commissary patron to 

assist them with shopping or to shop on their behalf. 

 

 b. If the patron meets the requirements for the designation of a permanent or temporary 

personal agent, and a capable commissary patron does not reside in the same household, the ICO 

may authorize the designation of a personal agent. 

 

 c. Requests for the designation of a personal agent shall adhere to the guidelines established 

by reference (r).  

   

1702. Requests for Designated Personal Agent Access.  Requests for personal agent access will 

be sent to the NAS Patuxent River Administrative Office in Building 409 (command 

headquarters, 301-757-4935) for review and approval by the ICO or their designated 

representative.  Personal Agent Designation Requests must include:    

  

 a. Authorized patron’s name. 

 

 b. Requested designated personal agent’s name. 

 

 c. Designation type, i.e., permanent or temporary. 

 

 d. Anticipated duration of appointed personal agent status. 

 

 e. Other/supporting information and/or documentation.   

 

1703. Access Requirements.  Designated personal agents must meet the access requirements of 

this instruction. 

 

1704. Temporary Personal Agent.  Temporary personal agents may be designated for 

authorized commissary patrons who have a temporary need for assistance when shopping or for 

someone to shop on their behalf.  To approve a temporary designation, there should exist a 

consistent, recurring need that lasts no less than 60 days.  Such need may stem from a temporary 

medical condition (surgery recovery) or an unanticipated hardship that prohibits the patron’s 

ability to travel to or navigate the commissary unassisted, e.g., household or work 

responsibilities while a spouse is deployed.  Temporary personal agents may be designated 

throughout the duration of the hardship, but for no more than 2 years,  In cases of extreme 

hardship, the temporary designation may be extended by the ICO.  
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1705. Permanent Personal Agent. 

 

 a. Permanent personal agents may be designated for authorized commissary patrons who 

require long-term assistance while shopping or for someone to shop on their behalf.  This type of 

designation may stem from: 

 

  (1) A patron’s permanent physical or medical condition, e.g. blindness, severe disability 

preventing independence, etc. 

 

  (2) A permanent circumstance such as the duration of the dependency of an authorized 

child of decease military member whose other parent has remarried and forfeited continuation of 

DoD benefits. 

 

 b. Permanent physical or medical conditions must be certified by an appropriate medical 

authority. 

 

 c. A permanent designation shall extend to the end of the patron’s benefit status.  Examples 

include: 

 

  (1)  Indefinite. 

 

  (2) Dependent child reaches the age or circumstance which negates further entitlement. 
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APPENDIX 1 

SECNAV FORM 5512/1 
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APPENDIX 2 

REAL ID-COMPLIANT DRIVER’S LICENSE EXAMPLES 

 

Alabama Alaska American Samoa 

   

Arizona Arkansas California 

   

Colorado Connecticut Delaware 

   

District of Columbia Florida Georgia 
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Guam Hawaii Idaho 

   

Illinois Indiana Iowa 

   

Kansas Kentucky Louisiana 

   

Maine Maryland Massachusetts 

   

Michigan Minnesota Mississippi 
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Missouri Montana Nebraska 

   

Nevada New Hampshire New Jersey 

   

New Mexico New York North Carolina 

 
  

North Mariana Islands Ohio Oklahoma 

   

Oregon Pennsylvania Puerto Rico 

   

Rhode Island South Carolina South Dakota 
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Tennessee Texas U.S. Virgin Islands 

   

Utah Vermont Virginia 

   

Washington West Virginia Wisconsin 

   

Wyoming   
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APPENDIX 3 

IDENTIFICATION CARD EXAMPLES 

 

3.1.  Armed Forces of the United States Geneva Convention Identification Card 

 

 

 

a. Description.  This CAC is the primary ID card for uniformed services 

members and shall be used to identify the member’s eligibility for benefits 

and privileges administered by the uniformed services. 

 

b. Eligibility.   

(1) Members of regular components of the Military Services. 

(2) Members of the Selected Reserve of the Ready Reserve of the Reserve 

Components. 

(3) Members of the Individual Ready Reserve of the Ready Reserve 

authorized in accordance with regulations prescribed by the Secretary 

of Defense to perform duty in accordance with section 10147 of title 

10, United States Code (U.S.C.). 

(4) Uniformed services members of NOAA and USPHS. 

c. Trusted Traveler.  Yes. 

d. Authorized Escort.  Yes, five (5) individuals.  
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3.2.  U.S. DoD or Uniformed Services ID Card 

 

 

 

a. Description.  This CAC is the primary ID card for eligible civilian 

employees, contractors, and foreign national affiliates and shall be used to 

facilitate standardized, uniform access to DoD facilities, installations, and 

computer systems. 

 

b. Eligibility.  DoD civilian employees, including:   

(1) DoD employees, including: 

(a) Individuals appointed to appropriated fund and non-appropriated 

fund (NAF) positions. 

(b) USCG and NOAA civilian employees. 

(c) Permanent or time-limited employees on full-time, part-time, or 

intermittent work schedules for 6 months or more. 

(d) Senior Executive Service, Competitive Service, and Excepted 

Service employees. 

(2) Non-DoD civilian employees, including: 

(a) State employees working in support of the National Guard. 

(b) Intergovernmental Personnel Act employees. 

(c) Non-DoD Federal employees that are working in support of DoD 

but do not possess a Federal PIV card that is accepted by the 

sponsoring DoD Component. 

(3) DoD contractors. 

(4) USCG and NOAA contractors. 

(5) Persons whose affiliation with DoD is established through: 

(a) Direct and indirect hiring overseas. 

(b) Assignments as Foreign Military. 

(c) Procurement Contracts, Grant Agreements, or other Cooperative 

Agreements. 

c. Trusted Traveler.  Yes (except non-US Citizens). DoD Contractors must 

get written permission from the ICO. 

d. Authorized Escort.  Yes, five (5) (except non-US Citizens), DoD 

Contractors must get written permission from the ICO. 
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3.3.  DoD Civilian Retiree ID Card 

 

 

a. Description.  This ID shall only be used to establish DoD civilian retiree 

identity and affiliation with the DoD. 

 

b. Eligibility.  Appropriated and NAF civilians that have retired from any 

DoD Service component or agency are eligible for the DoD Civilian 

Retiree DBIDS Card.  These civilians must have their retired status 

verified in DEERS before an ID card can be issued.   

c. Trusted Traveler.  Yes. 

d. Authorized Escort.  Yes, five (5) individuals. 

 

 

3.4.  DD Form 2S (Retired) 

 

 

 

a. Description.  This is the primary ID card for retired uniformed services 

members entitled to retired pay. Benefits and privileges shall be 

administered by the uniformed services as described in Volume 2 of 

this Manual. 

 

b. Eligibility.  Members of the uniformed services who are entitled and in 

receipt of retired pay, or entitled and have waived their retired pay, are 

eligible for the DD 2S (RET).    

c. Trusted Traveler.  Yes. 

d. Authorized Escort.  Yes, five (5) individuals.  
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3.5.  DD Form 2: United States Uniformed Service ID Card (Reserve Retired) 

 

 

 

a. Description.  This is the primary ID card for members of the National 

Guard or Reserves who have completed 20 creditable years of service 

and have elected to be transferred to the Retired Reserve. They will 

qualify for pay at age 60, or earlier if they have qualified contingency 

service. 

 

b. Eligibility.  Members of the Reserve Components who are entitled to 

retired pay at age 60 (or earlier if they have qualified contingency 

service) and have not yet attained age 60 are eligible for the DD Form 

2 (Reserve Retired).   

c. Trusted Traveler.  Yes. 

d. Authorized Escort.  Yes, five (5) individuals.  
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3.6.  DD Form 1173 – United States Uniformed Services ID Card (Dependents) 

 

 

a. Description.  This is the primary ID card for dependents and other 

similar categories of individuals eligible for benefits and privileges 

administered by the uniformed services. 

 

b. Eligibility.  Specific population categories entitled to benefits and 

privileges as described in Volume 2 of DoDM 1000.13-M-V1 are 

eligible for the DD Form 1173 to include: 

(1) Dependents of active duty Service members of the regular 

components, Reserve Component Service members on active 

duty for more than 30 days, and retirees. 

(2) Surviving dependents of active duty members. 

(3) Surviving dependents of retired military members. 

(4) Surviving dependents of Medal of Honor recipients and 

surviving dependents of honorably discharged veterans rated by 

the Department of Veterans Affairs as 100 percent disabled from 

a uniformed services-connected injury or disease at the time of 

his or her death. 

(5) Accompanying dependents of foreign military. 

(6) Dependents of authorized civilian personnel overseas. 

(7) Other benefits eligible categories as described in Volume 2 of 

DoDM 1000.13-M.   

c. Trusted Traveler.  Yes. 

d. Authorized Escort.  Yes, if 18 years or older, five (5) individuals. 
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3.7.  DD Form 1173-1 – DoD Guard and Reserve Family Member ID Card 

 

 

 

a. Description.  This is the primary ID card for dependents of Ready 

Reserve and Standby Reserve members not on active duty in excess 

of 30 days. When accompanied by a set of the sponsor’s valid active 

duty orders, the card shall be used in place of a DD Form 1173 for a 

period of time not to exceed 270 days, if the member is called to 

active duty by congressional decree or Presidential call-up under 

Section 10147, Chapter 1209, Title 10, United States Code. 

 

b. Eligibility.  Eligible dependents of Reserve Component members and 

retirees as described in Volume 2 of DoDM 1000.13-M.  

c. Trusted Traveler.  Yes. 

d. Authorized Escort.  Yes, if 18 years or older, five (5) individuals.   
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3.8.  DD Form 2764 – US DoD/Uniformed Services Geneva Conventions Card 

 

 

 

a. Description.  This is the primary ID for non-CAC eligible civilian 

noncombatant personnel who are deployed in conjunction with 

military operations overseas.  The DD Form 2764 also replaces DD 

Form 489, “Geneva Conventions Identity Card for Civilians Who 

Accompany the Armed Forces.” 

 

b. Eligibility.  Civilian noncombatant personnel who have been 

authorized to accompany U.S. forces in regions of conflict, combat, 

and contingency operations and who are liable to capture and 

detention by the enemy as POWs are eligible for the DD Form 2764 

in accordance with DoDI 1000.01, “Identification (ID) Cards 

Required by the Geneva Conventions,” April 16, 2012.  

c. Trusted Traveler.  No. 

d. Authorized Escort.  No. 
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3.9.  DD Form 2765 – DoD/Uniformed Services ID and Privilege Card 

 

 

 

a. Description.  This is the primary ID card for categories of individuals, 

other than current or retired members of the uniformed services, who 

are eligible for uniformed services benefits and privileges in their 

own right without requiring a current affiliation with another sponsor. 

b. Eligibility.  Those populations eligible for the DD Form 2765 

include: 

(1) Foreign military personnel described in subparagraph 4.b.(8)of 

this appendix that cannot meet all criteria for CAC issuance. 

(2) Former members. 

(3) Members eligible for transitional health care. These individuals 

shall be eligible for DD Form 2765 (with a “TA” overstamp) 

showing expiration date for each benefit, as shown on the 

reverse of the card. 

(4) Medal of Honor recipients. 

(5) Disabled American Veterans (rated 100 percent disabled by the 

Department of Veterans Affairs). 

(6) Former spouse (that qualify as a DoD beneficiary). 

(7) Civilian personnel in the categories listed in subparagraphs 

12.b.(4)(a) through (d) of this appendix: 

(a) Other U.S. Government agency civilian employees when 

stationed or employed and residing in foreign countries for a 

period of at least 365 days. 

(b) Area executives, center directors, and assistant directors of 

the United Service Organization, when serving in foreign 

countries. 

(c) United Seaman’s Service personnel in foreign countries. 

(d) Military Sealift Command (MSC) civil service marine 

personnel deployed to foreign countries on MSC-owned and 

-operated vessels.  

c. Trusted Traveler.  No. 

d. Authorized Escort.  No. 
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3.10.  Next Generation USID – White 

 

 

 

a. Description.  This is the primary ID card for categories of 

individuals, other than current or retired members of the uniformed 

services, who are eligible for uniformed services benefits and 

privileges in their own right without re. 

b. Eligibility.  Current/Former Uniformed Service Members, their 

Dependents, and All Remaining Personnel. 

c. Trusted Traveler.  Yes. 

d. Authorized Escort.  Yes, five (5) individuals.  

 

3.11.  Next Generation USID – US DoD/Uniformed Services Dependent ID and Privilege Card 

 

 

 

a. Description.  Difference lies with information contained on card. 

b. Eligibility. 

(1) Dependents of: 

(a) Active duty Service members of the regular components 

(b) Reserve component Service members on active duty for 

more than 30 days 

(c) Retirees 

(d) Medal of Honor recipients 

(e) Former members in receipt of retired pay 

(f) Transitional Health Care Members (TAMP) 

(g) 100% Disabled Veterans 

(h) Ship’s Officers and Crewmembers of NOAA Vessels 

(i) Reserve members not on AD or in receipt of retired pay 

(j) Former members not in receipt of retired pay 

(k) Reserve Service members who die after receipt of NOE 

(2) Surviving Dependents of: 

(a) Active duty and retired Service members 

(b) Medal of Honor recipients 

(c) Other benefits-eligible categories described in DoD policy 

c. Trusted Traveler.  Yes. 
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d. Authorized Escort.  Yes, five (5) individuals.  

 

3.12.  Next Generation USID – US DoD/Uniformed Services ID and Privilege Card 

 

 

 

a. Description.  Difference lies with information contained on card. 

b. Eligibility. 

(1) Retired members entitled to retired pay 

(2) Members of the Temporary Disability Retired List (TDRL) 

(3) Members of the Permanent Disability Retired List (PDRL) 

(4) Retired members of the Reserves and National Guard 

(5) Medal of Honor recipients 

(6) 100% Disabled Veterans 

(7) Former members in receipt of retired pay 

(8) Transitional Health Care Member (TAMP) 

(9) Full-time paid United Service Organizations (USO) personnel 

when serving OCONUS 

(10) United Seaman’s Service (USS) Personnel OCONUS 

(11) Officers and Crews of MSC vessels deployed to foreign 

countries 

(12) Select Employer Support of the Guard and Reserve (ESGR) 

personnel 

(13) Other benefits-eligible categories as described in DoD policy 

c. Trusted Traveler.  Yes. 

d. Authorized Escort.  Yes, five (5) individuals.  

 

3.13.  Next Generation USID – Armed Forces of the US Geneva Conventions Card 

 

 

 

a. Description.  Difference lies with information contained on card. 

b. Eligibility. 

(1) Members of the Individual Ready Reserves and Inactive 

National Guard 

(2) Non-CAC-eligible civilian noncombatant personnel deployed 

in conjunction with military operations overseas 

c. Trusted Traveler.  Yes. 

d. Authorized Escort.  Yes, five (5) individuals.  
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3.14.  Next Generation USID – Non-US Citizen Sponsors and their Dependents 

 

 
 

a. Description.  Blue Bar. 

b. Eligibility.  Non-US Citizen Sponsors and the dependents. 

c. Trusted Traveler.  No. 

d. Authorized Escort.  No. 

 

3.15.  Defense Biometric Identification System (DBIDS) 

 

 

 

a. Description.  Common Access Card design.  “DBIDS” in top left corner.  

Refer to display.  A bar through center of card under holder’s photograph 

describes their status. 

(1) Green = Contractor 

(2) Yellow = Long-Term Visitor 

(3) Red = Emergency Essential Civilian 

(4) Blue = Foreign Civilian Visitor, Foreign Government Contractors, and 

Foreign Military Retiree/Dependent.   

b. Eligibility.  As listed above.   

c. Trusted Traveler.  No. 

d. Authorized Escort.  No. 
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3.16.  NOAA Retired Wage Mariner and Family Member ID Card 

 

 

 

a. Description.  The NOAA Retired Wage Mariner and Family Member Card is 

a sub-category of the DoD Civilian Retiree Card and shall be used to 

establish identity and affiliation with the DoD and to identify the individual’s 

eligibility for benefits and privileges administered by the uniformed services 

as described in Volume 2 of DoDM 1000.13-M. 

b. Eligibility.  Retired Wage Mariners of NOAA and their dependents as 

described in Volume 2 of DoDM 1000.13-M are eligible for the NOAA 

Retired Wage Mariners and Family Members Card.  

c. Trusted Traveler.  No. 

d. Authorized Escort.  No. 

 

 

 

3.17.  UD Department of Veterans Affairs ID Card   

 

 

 

a. Description.  A Veteran ID Card (VIC) is a digital photo ID that 

establishes veteran status and precludes veterans from having to 

carry military discharge papers or share sensitive personal 

information. 

b. Eligibility.  Personnel who served on active duty, in the Reserves, or 

in the National Guard (including the Coast Guard), and received an 

honorable or general discharge (under honorable conditions).  If a 

person received an “other than honorable, bad conduct, or 

dishonorable” character of discharge, they are not eligible for a 

Veteran ID Card.  

c. Trusted Traveler.  No. 

d. Authorized Escort.  No. 
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3.18.  NCIS Special Agent, Agent, Investigator, and Operational Representative Credentials/ID   

 

 

 

a. Description.  Permanent NCIS credentials consist of two cards that 

are completed, authenticated, and laminated.  Card A (upper 

credential) identifies the agency, name, seal, and bearer title.  Card B 

(lower credential) consists of a statement of authority, bearer 

photograph, credential number, the Director's signature, and bearer 

signature. 

(1) Special Agent.  Issued a golden badge inscribed with the words 

Special Agent.  Credentials and badge are only issued to 1811 

Criminal Investigators and Marine Corps personnel designated 

as Special Agents. 

(2) Agent.  Issued a silver badge inscribed with the word Agent. 

Credentials and badge are issued to qualified/approved naval 

reservists assigned to the NCIS Office of Military Support who 

perform investigative or counterintelligence duties. 

(3) Investigator.  Issued a silver badge inscribed with the word 

Investigator. Credentials and badge are only issued to 1810 

Investigators who perform investigative and/or 

counterintelligence duties. 

(4) Operational Representative.  Issued a silver badge inscribed 

with the words Operational Representative when it is deemed 

necessary by the concerned Special Agent in Charge or deputy 

assistant director.  The badge of an Operational Representative 

conveys no police powers and is only used to quickly identify 

the holder as a law enforcement affiliate to ensure the 

employee's safety or to effectively accomplish his/her assigned 

operational duties. Eligibility.  Personnel who served on active 

duty, in the Reserves, or in the National Guard (including the 

Coast Guard), and received an honorable or general discharge 

(under honorable conditions).  If a person received an “other 

than honorable, bad conduct, or dishonorable” character of 

discharge, they are not eligible for a Veteran ID Card.  

b. Trusted Traveler.  Yes. 

c. Authorized Escort.  Yes. 
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3.19.  FBI Special Agent Credentials/ID   

 

 

 

a. Description.  The FBI special agent gold badge serves primarily to 

identify the bearer as an FBI special agent with the authority to 

enforce federal law. 

b. Eligibility.  FBI Special Agents 

c. Trusted Traveler.  Yes 

d. Authorized Escort.  Yes. 

 

 

3.20.  Federal Aviation Administration PIV   

 

 

 

a. Description.  Common Access Card with FAA symbol on front. 

b. Eligibility.  FAA Employees. 

c. Trusted Traveler.  No. 

d. Authorized Escort.  No. 
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3.21.  Postal Worker PIV   

 

 

 

a. Description.  Personal Identification Verification with USPS logo at 

top, photograph in center, and vertical bar code on left side.  The PIV 

will contain the holder’s first and last name, expiration date, and the 

city in which the holder is assigned. 

b. Eligibility.  USPS Employees. 

c. Trusted Traveler.  No. 

d. Authorized Escort.  No. 

 

 

 

3.22.  NAS Patuxent River Visitor Pass   

a. Description.  Red, Blue, or White pass with NAS Patuxent River logo, signature of holder and 

validating officer (VCC).  Once the card stock inventory of the red and blue passes are depleted, 

future passes will be white in color. 

b. Eligibility.  Personnel authorized escorted access to the installation via vehicle. 

c. Trusted Traveler.  No. 

d. Authorized Escort.  No. 

 

Continued on next page 

 

 

FIRST NAME

Expires

MM/DD/YYYY

City

LAST NAME

E
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VISITOR 
Naval Air Station 

Patuxent River, MD 20670-5409 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Name/Rank Title of Validating Officer 
 
Signature of Validating Officer 
 

 
 
This badge is US Government property.  Loss of this badge must be reported 
at once to the Physical Security Division, Security Department. 
 
WARNING: Issued for official use of the holder designated hereon.  Use or 
possession by any other person is unlawful and will make the offender liable 
to penalty (18 U.S.C. 499.506.701) 
 
Return this bade at end of official visit.  Deposit it in drop box provided at 
main gate exit. 
 

If found, please drop in any U.S. mailbox. 
Return postage guaranteed. 

CO, Naval Air Station 
Patuxent River, MD 20670 

 
 

NDW-NAWCAD 5512/37 (REV 03-10) NDW-NAWCAD 5512/37 (REV 03-10) (Back) 
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3.23.  NAS Patuxent River Visitor Vehicle Pass   

a. Description.  Red, Blue, or White pass with NAS Patuxent River logo, signature of holder and 

validating officer (VCC).  Once the card stock inventory of the red and blue passes are depleted, 

future passes will be white in color. 

b. Eligibility.  Personnel authorized unescorted access to the installation via vehicle. 

c. Trusted Traveler.  No. 

d. Authorized Escort.  No. 

 

Continued on next page 
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VEHICLE PASS 
Naval Air Station 

Patuxent River, MD 20670-5409 
 
 

 
 
 
 
 
 
 
 
 

 
THIS PASS MUST BE DISPLAYED VISIBLY ON THE LEFT SIDE 

OF DASHBOARD WHILE ON THE STATION. 
 

BUCKLE-UP.  Seatbelts are mandatory aboard this station. 
 

Acceptance of this pass gives consent to search this vehicle 
while entering, exiting, or aboard the station. 

 
 
 
 
 

NDW-NAWCAD 5512/37 (REV 03-10) NDW-NAWCAD 5512/37 (REV 03-10) (Back) 
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APPENDIX 4 

DEFINITIONS 

 

4.1. Acceptable Credential. A credential that, depending on the type of installation, must be 

accepted as proof of identity, historic fitness or purpose, per Chapter 5. 

 

4.2. Appeal. A process for an individual with accurately identified derogatory information 

that prevents individuals from establishing either historic or current fitness to seek an 

exception due to their specific circumstances, allowing them to be granted unescorted 

access. 

 

4.3. Automatic Enrollment. A process by which certain individuals may be enrolled in an 

installation ePACS and, if the installation has IMESA functionality, in IMESA, without 

undergoing the VCP or being processed at the VCC. 

 

4.4. BASICS II.  The Base Access Security Information Control System II (BASICS II) 

collects personal and personnel information for all people who need to gain access to 

Patuxent River, Webster Field, and Solomons Annex. BASICS II allows the business 

process to drive the functionality of the tool. BASICS II addresses DoD requirements and 

meets the current and projected needs of the Naval Air System Command (NAVAIR) and 

that of the Commander Naval Installation Command.  BASICS II is user-friendly and 

allows users to submit, process, and schedule Visit Requests to the installations or sites in 

a secure environment and in a timely manner.  The BASICS II function incorporates 

different types of access including stationed civilian and military, short-term civilian and 

military, long-term civilian and military, long-term contractor, short-term contractor, 

Distinguished Visitor (DV)/guest (done by Pass Office only), family member, and retired 

military. It also provides support for foreign national, classified, and unclassified Visit 

Request requirements. This approach conforms to the Information Security Act of 1974 

and the DoD/DON web development guidelines.  BASICS II is utilized by various groups 

at the installations including Pass Offices; Morale, Welfare, and Recreation (MWR); 

Public Affairs Office (PAO); Information Security (INFOSEC); Operation Security 

(OPSEC); Protocol Office (Protocol); Physical Security; Public Safety; Information 

Assurance (IA); and the Administration Office (Admin). 

 

4.4. Credential. A form of identification that, on its own, associates a specific person with 

their specific identity, biographic, and, in some cases, biometric information. For 

example, a driver’s license. A document that contains identity information but cannot be 

associated with a specific person (for example, if it has no photograph or biometric 

information) is not a credential but may be a source identity document. 

 

4.5. Current Fitness. A determination that an individual has no pending criminal cases or 

actions against him or her and is not listed on any U.S. Government terrorism lists that 

would indicate that such individual may pose a risk to the safety, security and efficiency 

of the installation or its occupants. 
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4.6. Deviation. A divergence from a requirement or procedure that is not intended to be 

temporary or corrected. 

 

4.7. Derogatory Information. Information that reflects on the integrity or character of an 

individual that indicates that such an individual may pose a risk to the good order, 

discipline, morale or safety of a DoD installation or the resources or personnel on that 

installation. Examples include, but are not limited to, aspects of an individual’s criminal 

history or current status as wanted or as a known or appropriately suspected terrorist. 

 

4.8. DoD Affiliation. The status of being officially attached or connected to DoD by means of 

employment (either as a DoD civilian or military), contract (as a DoD contractor or 

subcontractor), government support agreements per reference (y), or statutorily provided 

benefit (as a military retiree or dependent). 

 

4.9. Domicile. Domicile refers to someone's true, principal, and permanent home. In other 

words, the place where a person has physically lived, regards as home, and intends to 

return even if currently residing elsewhere (Cornell Law). 

 

4.10. Entry Control Point (ECP). Identified gap in an installation’s perimeter security for 

pedestrian and/or vehicular access. Often called an entry control point or simply “gate.” 

Includes commercial vehicle inspection points. 

 

4.11. Electronically Verify. The process of confirming, by cryptographic means or querying 

the original issuer, that a presented credential is authentic (not counterfeit) and still valid 

(not revoked, cancelled, or otherwise reported lost, stolen, or compromised). 

 

4.12. Enrollment. A process that allows individuals who anticipate a subsequent visit to the 

installation to persist their established fitness, but not purpose, facilitating future entry. 

 

4.13. Enrollment Reciprocity. The acceptance of an enrollment conducted at another DoD 

installation as proof of an individual’s established fitness, but not purpose. 

 

4.14. Enrollable Credential. A type of credential that includes a machine-readable identifier 

that can be scanned, understood, and processed by an ePACS. 

 

4.15. Electronic Physical Access Control System (ePACS). An information technology system 

that provides a “grant” or “deny” decision or recommendation based on a presented 

identification card, optional additional authentication factors such as a PIN or biometric 

input, an identity database, and one or more business rules that determines which 

individuals are authorized access. 

 

4.16. Escorted Access. A type of access where an individual must be appropriately 

accompanied at all times to ensure that the escorted individual does not cause 

unacceptable risk to the safety, security, or efficiency of an installation or its occupants. 
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4.17. Fitness. A determination based on historic and current information that an individual is 

likely not a risk to the safety, security and efficiency of an installation or its occupants. 

 

4.18. Historic Fitness. A determination that an individual’s criminal history reflects a level of 

character and personal conduct that does not pose a risk to the safety, security and 

efficiency of an installation or its occupants. 

 

4.19. Limited Access Control Requirements. Situations where physical access is either limited 

to small numbers of individuals who are generally known to each other, or to rare and 

occasional periods. For example: a location with ten assigned employees and infrequent 

visitors, or a radio transmission tower that operates unmanned except for monthly 

maintenance periods. 

 

4.20. Installation. The grounds of, but not buildings on, a base, camp, post, station, yard, 

center, homeport facility for any ship, or other activity under DoD jurisdiction, including 

any leased facility, that is located within any of the several States, the District of 

Columbia, the Commonwealth of Puerto Rico, or Guam that have a perimeter barrier 

(such as a fence line or wall), one or more access control points (sometimes called entry 

control points), and a method for processing visitors. Such term does not include any 

facility used primarily for civil works, rivers and harbors projects or flood control 

projects. 

 

4.21. Personnel Transportation Company. An entity that provides transportation of individuals, 

rather than of material, as a for-hire service. Examples include but are not limited to taxi 

cabs, limousine services and bus companies. 

 

4.22. Purpose. An individual’s reason for seeking access to an installation. 

 

4.23. Source Identity Document. A document that establishes that specific identity exists, 

though it does not associate that identity with a specific person. For example, a birth 

certificate or social security card. These documents may be used in conjunction with 

others to associate a specific person with a specific identity. 

 

4.24. Redress. A process for an individual to de-conflict his or her identity with that of another 

individual with whom they are frequently or easily mistaken (such as two individuals 

with similar names or similar identifiers, one with a criminal history and one without). 

Redress can be accomplished by providing additional biographic information to 

distinguish between the identities (such as a date of birth or social security number) or 

biometric information (such as fingerprints). Redress allows the proper identity to be 

evaluated for fitness. 

 

4.25. Special Event. Planned time-bound activities (either one-time or recurring) that by their 

nature have a number of non-installation assigned individuals attending, and are often 
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characterized by a desire for mass public participation by individuals not otherwise 

eligible for recurring access to the installation. Examples include, but are not limited to, 

graduations, sporting events such as military academy football games, conferences and 

public exhibitions. 

 

4.26. Temporary Waiver. A suspension, for a short, well-defined time period, of a requirement 

or procedure with the intention of reinstating it at the end of that time period. 

 

4.27. Transportation Network Company. An entity outside of the DoD that provides a 

commercial transportation service to a rider, including a company that uses a digital 

network to connect riders to drivers for the purpose of providing transportation. 

 

4.28. Trusted Traveler Access. A type of access where an individual is granted entry to the 

installation based on another authorized person’s verification of their identity, fitness, and 

purpose. 

 

4.29. Unescorted Access. A type of access where an individual is able to travel unaccompanied 

on an installation. 

 

4.30. USID. Sometimes called the Teslin or the Dependent or Retiree ID Card. Includes the 

DD Form 2 (Retired, Reserve, and Reserve Retired versions), DD Form 1173 and 1173-

1, DD Form 2765, and the DoD Civilian Retiree Card as described in reference (o) and 

(z). 
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APPENDIX 5 

ACRONYMS 

 

AFC   Approved Facility Contact 

CAC   Common Access Card 

BASICS II  Base Access Information Control System 

DBIDS  Defense Biometric Identification System 

DEERS  Defense Enrollment Eligibility Reporting System 

DIA   Defense Intelligence Agency 

DoDD   DoD Directive 

DoDI   DoD Instruction 

DoDM   DoD Manual 

ECP   Entry Control Point 

ePACS   Electronic Physical Access Control System 

IMESA  Identity Matching Engine for Security and Analysis 

IoLS   Interoperability Layer Service 

NCIC   National Crime Information Center 

NIST   National Institute for Standards and Technology 

PIV   Federal Personal Identity Verification 

PIV-I   Non-Federal Personal Identity Verification – Interoperable 

RDC   Regional Dispatch Center 

SA    Sponsoring Activity 

SP    Special publication 

TWIC   Transportation Worker Identification Card 

UFC   Unified Facilities Criteria 

U.S.C.   United States Code 

USD(I)  Under Secretary of Defense for Intelligence 

USD(P&R) Under Secretary of Defense for Personnel and Readiness 

USID   Uniformed Services Identification Card 

VHIC   Veteran Health Identification Card 

VCC   Visitor control center 

VCP   Visitor control process
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APPENDIX 6 

APPEAL AND REDRESS FORM 

 

8 May 2023 

 

MEMORANDUM 

 

From: Supervisor, Visitor Control Center, Naval Air Station Patuxent River 

To:  Commanding Officer, Naval Air Station Patuxent River 

Via: (1) N34 Physical Security Supervisor 

  (2) N34 Installation Security Officer 

  (3) N3 Operations Officer 

 

Subj: REQUEST TO APPEAL OR REDRESS DENIAL OF ACCESS AUTHORIZATION IN  

  CASE OF: LAST NAME, MIDDLE INITIAL, FIRST NAME, DATE OF BIRTH 

 

Ref: (a) SECNAVINST 5500.35 

  (b) NASPAXRINST 5510.15Q 

 

Encl: (1) Appeal/Redress for Denial of Access Form (Locally Generated) 

  (2) Commanding Officer Endorsement 

 

1. Per reference (a), the purpose for accessing an installation varies depending on several 

factors to include installation type, mission, services offered, and current Force Protection 

Condition (FPCON), credential presented, special events, etc.  As purpose is so variable, 

approval of purpose for entry is at the discretion of the installation commander or director. 

 

2. Per references (a) and (b), local access control policies will include a redress and appeal 

policy for disqualifying conditions, including criminal conviction(s), in determining fitness of 

non-DoD persons seeking access to DON installations.  The installation commander must 

evaluate non-DoD persons against DON established fitness standards. 

 

3.  Please refer to enclosures (1) and (2) for details related to this request. 

 

 

 

 A. J. COLLINS 
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1. Redresser / Appellant Full Name 2. Date of Denial 

  

 

  

3. General Basis for Denial 

  

☐  Credentials          ☐  Fitness          ☐  Reason for Access          ☐  Debarment 

 

4. Denial Specifics 

 ☐  NCIC Check 

☐  Sex Offender Registry 

☐  Suspected Terrorist 

☐  Foreign Fugitive 

☐  Wanted Persons 

☐  Violent Person 

☐  On trial for a felony offense 

☐  Barred from other installation 

☐  NAS Patuxent River Barment 

Order 

☐  Other (Explain below): 

☐  Felony conviction (x1) in 10 years 

☐  Misdemeanor (x2) in 3 years 

☐  Failure to Return Credentials 

☐  Criminal Justice or Immigration Database 

☐  DOS Consular Check (non-US citizens) 

☐  Cannot verify claimed identity 

☐  Non-US citizen   

☐  DBIDS or CLEOC Database 

☐  FBI IAF Identification System 

☐  DHS e-Verify & US VISIT 

 Start here 

 

 

 

5. Basis for Restoration of Access (completed by Redresser / Appellant): 

 Start here 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Redresser/Appellant Signature 
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8 May 2023 

MEMORANDUM 

 

From: Commanding Officer, Naval Air Station Patuxent River 

To:  Security Officer, Naval Air Station Patuxent River 

 

Subj: REQUEST TO APPEAL OR REDRESS DENIAL OF ACCESS AUTHORIZATION IN  

  CASE OF: LAST NAME, MIDDLE INITIAL, FIRST NAME, DATE OF BIRTH 

 

Ref: (a) SECNAVINST 5500.35 

  (b) NASPAXRINST 5510.15Q 

 

Encl: (1) Appeal/Redress for Denial of Access Form (Locally Generated) 

  (2) Commanding Officer Endorsement 

 

1. Per references (a) and (b), in addition to newly developed information, the following 

determination is in reference to subject’s request for initial or reinstatement of access 

authorization to the following: 

 

☐  Sustain Access Denial 

☐  NAS Patuxent River 

☐  Webster Outlying Field 

☐  NRC Solomons 

 

☐  Authorize and/or Reinstate Access 

☐  NAS Patuxent River 

☐  Webster Outlying Field 

☐  NRC Solomons 

 

2. If barred by the NAS Patuxent River ICO, rebuttals should be addressed to Commandant, 

Navy District Washington, D.C. 

 

 

 

 D. J. BURFIELD 

 

Copy to: 

Visitor Control Center 

Physical Security Officer 

Security Officer 

Staff Judge Advocate 
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APPENDIX 7 

NRC SOLOMON’S EXTENDED STAY RESERVATION VERIFICATION & SPECIAL 

EVENT SPONSOR REQUEST FORMS  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

1.

a. b.

c.

X

3.

a. b. To:

4.

a.

b.

c.

d.

e.

5.

6.

7.

From: Recreational Lodging Manager, NRC Solomons

To:

1 Jul 23

Visitor Control Center, Security Department, NAS Patuxent River

Subj: EXTENDED STAY RESERVATION VERIFICATION

Other:

Patron Information:

This memorandum serves to confirm that the identified patron has a reservation with the Navy

DoD Contractor Veteran

2.

Name Doe, John NMN
DD-Mmm-YYLast Name, First Name, MI or NMN

Active Duty Military Retired Military DoD Civilian Employee

DOB 1-Jan-80

Affiliation (Check all that apply)

Sponsorship.  Guest requests to sponsor the following personnel:

Site # A123 Reservation Dates → From: 1-Jun-23 30-Nov-23
DD-Mmm-YYDD-Mmm-YY

Recreation Center.

Guest access is contingent on sponsor eligibility allowance per current NASPR directives.

Reservation Details:

Relationship:

Relationship:

Doe, Jane NMN Relationship: Spouse

Relationship:

Copy to:

Site Director, NRC Solomons

Recreational Manager, NRC Solomons

Front Desk Lead, NRC Solomons

Front Desk Associate, NRC Solomons

(FI, MI, Last, T itle)

Reservation Confirmation # 1234567891011

J. M. BUCK, NRC Recreation Manager

This memorandum serves as a reservation confirmation and sponsor's request for guest access.

For further information, please contact the NRC Solomons front desk team at (410) 326-2927.

Relationship:
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APPENDIX 8 

PERSONAL AGENT/DRIVER’S REQUEST FORM 

 

 

 

PERSONAL AGENT/DRIVER'S REQUEST FORM 
In accordance with NASPAXRIVINST 5510.15, I am requesting a driver’s pass for __________________to 

drive me to and from Building ______________.  

 

I, ______________________________________, understand that as the sponsor, I am responsible for the 

actions of my guest.  The pass authorizes the guest to drive me to and from the parking lot of the 

designated area on the request ONLY. 
 

Contractors requiring a driver to and from work must have a Government POC authorize the driver. The 

pass ONLY authorizes the driver to enter the station to drive requestor from the gate to the parking lot of 

the work location and back off station. 
Driver’s Information: 

First  Middle  Last  

Relationship to Requestor  
SSN#  
Date of Birth  
City/State/Country of Birth  
Citizenship  
Home Address  
Requestor’s Information  
Name  
SSN#  
Military, C/S, Contractor  
Building # & Work Hours  
Work Telephone  
Cell Telephone  
Reason for Request  
Date(s) Pass Needed  
 

Please allow 72 business hours for request to be processed by Physical Security Department.  The driver 

must pick up the pass in person and present a valid driver’s license.  I have read and fully understand the 

requirements in requesting this pass and responsibilities.  
 

Signature 
  

Date 
 

 

Government POC Information: 
I, __________________________________________________, understand that as a Government sponsor I 

am ALSO responsible for the actions of the guest. 

Printed Name  

Work Location/Phone Number  

E-mail  

Locally Generated Form, May 2023 
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APPENDIX 9 

DOCUMENTS THAT ESTABLISH IDENTITY 

 

 

 

 

Documents that Establish Identity – List of Acceptable Documents 

1.  U.S. Passport or Passport Card. 

2.  Permanent Resident Card or Alien Registration Receipt Card (Form I-551). 

3.  Foreign passport that contains a temporary I-551 stamp or temporary I-551 printed notation on a machine-

readable immigrant visa (MRIV). 

4.  Employment Authorization Document (Card) that contains a photograph (Form I-766). 

5.  In the case of a nonimmigrant alien authorized to work for a specific employer incident to status: 

a.  Foreign passport l and 

b.  Form I-94 or Form I-94A has the following: 

(1)  Bearing the same name as the passport; and 

(2)  An endorsement of the alien’s nonimmigrant status, as long as the period of endorsement has not 

yet expired and the proposed employment is not in conflict with any restrictions or limitations 

identified on the form. 

6.  Driver’s license or ID card issued by a Real ID Act compliant state or outlaying possession of the U.S., 

provided it contains a photograph and biographic information such as name, date of birth, gender, height, 

eye color, and address. Licenses or IDs possessing “NOT APPLICABLE FOR FEDERAL PURPOSES” 

will not be accepted.  

7.  State-issued Enhanced Driver’s licenses. 

8.  Driver’s license issued by the U.S Department of State. 

9.  Border Crossing Card (Form DSP-150). 

10.  Identification card issued by Federal, State, or local government agencies, provided it contains a 

photograph and biographic information such as name, date of birth, gender, height, eye color, and 

address. 

11.  Veteran Health Identification Card (VHIC) issued by the Department of Veterans Affairs. 

12.  Department of Homeland Security “Trusted Traveler” Cards (Global Entry, NEXUS, SENTRI, FAST). 

13.  U.S Certificate of Naturalization or Certificate of Citizenship (Form N-550). 

14.  School identification card with a photograph. 

15.  Persons under the age of 18 who are unable to present a document listed above may present one of the 

below documents: 

a.  School record or report card; 

b.  Daycare or nursery school record; 

c.  Birth certificate (original or certified copy). 

16.  Native American Tribal Photo ID cards. 

17.  U.S. Coast Guard Merchant Mariner Credential (MMC) or Merchant Mariner’s Documents (MMD). 

18.  Other documents that may be provide for identity proofing purposes, but must be accompanied by a 

second form of ID with photograph and biographical information. 

a.  Social Security Number card; 

b.  Original or certified copy of a birth certificate issued by a state, county, municipal authority, or 

outlying possession of the U.S. bearing an official seal; 

c.  Certification of birth Abroad issued by the U.S. Department of State (Form FS-545); 

d.  Certification of Report of Birth issued by the U.S. Department of State (Form DS-1350); 

e.  Voter’s Registration Card.  

Locally Generated Form, May 2023 
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APPENDIX 10 

WEAPONS REGISTRATION FORM 
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