
 

 

The following documentation must be presented within the VCC at the time of issuance: 

 

a. US Citizens require documentation from list A or B 

 

b. Non-US Citizens 

 

(1) Accessing for work purposes: Documentation from list A or B AND C is required  

 

(2) Accessing for reasons other than employment: Documentation from list A or B  

 

c. If the applicant is required to drive on base but does not possess a U.S. issued 

driver’s license, a valid international driver’s license must be presented at the time of 

DBIDS issuance.  

 

List A - One of the following:  

 

 Driver’s license, enhanced driver’s license, or non-driver’s identification card issued by a 

state, possession, or the District of Columbia 

 REAL ID (IAW U.S. DHS policy) 

 United States Passport 

 Passport Card 

 

List B - If none of the above is available, then one of the following: 

 

 School ID card with photograph 

 Voter’s registration card 

 U.S. Military card or draft record. 

 Military dependent’s ID card 

 U.S. Coast guard Merchant Mariner Card. 

 Native American tribal document. 

 Driver’s license issued by a Canadian government authority 

 

AND one of the following: 

 

 A Social Security Account Number card 

 Certification of Birth Abroad issued by the Department of State (Form FS-545) 

 Certification of Birth issued by a State, county, municipal authority or territory of the 

United States bearing an official seal 

 Native American tribal document 

 U.S. Citizen ID card (Form I-197) 

 Identification Card for Use of Resident Citizen in the United States (Form I-179)  

 Employment authorization document issued by the Department of Homeland Security 

 

List C – One of the following: 

 

 Employment Authorization Document that contains a photograph (Form I-766) 



 

 

 Permanent Resident Card or Alien Registration Receipt Card 

 Foreign passport that contains a temporary I-551 stamp or temporary I-551 printed 

notation on a machine-readable immigrant visa. 

 For a nonimmigrant alien authorized to work for a specific employer because of his or 

her status: Foreign Passport and Form I-94 or Form I-94A that has the following: 

 The same name as the passport and an endorsement of the alien's nonimmigrant status as 

long as that period of endorsement has not yet expired, and the proposed employment is 

not in conflict with, and restrictions or limitations identified on form. 
 

______________________________________________________________________________ 

 

 

Appeals and Waivers.  Individuals who have been initially denied access based on criteria 

identified under section 816 of this chapter may appeal or request a waiver in writing from the 

ICO.  When reviewing criminal history to make a waiver determination, both adverse 

information and mitigating factors will be considered. 

 

1. VCC personnel will verbally inform denied visitors requesting a credential or short-

term pass that they do not meet access standards and will be provided the process and waiver 

form to request a waiver and/or appeal. The process is as follows: 

 

2. The individual will complete the DBIDS waiver request and submit it to their Sponsor. 

 

3. The Sponsor will submit the completed form to the VCC office to start the waiver 

process. 

 

4. When request is received by the VCC office, the VCC will submit the waiver request 

review form along with the background check report and any supporting documentation 

submitted by the individual to the ICO for review and final determination. 

 

5. The individual requesting a waiver will be notified in writing of the decision within 30-

days of appeal or waiver request submission to the VCC office. 

 

a. The ICO or designated representative will determine if access will be granted 

based on the information submitted for consideration.  Until this determination is made, 

the person’s access to the installation will be denied to include escorting of the denied 

individual. 

 

b. The additional year is necessary due to possible reporting delays.  If no new 

disqualifying offense is found, the current waiver can be extended and no new waiver 

processing is required.  If additional disqualifying offenses are found, the entire record 

will be reviewed. 
 



 

 

Privacy Act - Data is subject to protection under the provisions of the Privacy Act of 1974 

Controlled Unclassified Information (CUI) – Privacy Sensitive - Any Misuse or Unauthorized 

Disclosure May Result in Both Civil and Criminal Penalties. 
 


